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1. Amag & Purpose

IQM Belgelendirmeye ydnetim sistemleri belgelendirmesi icin bagvuran kuruluglara gergeklestirilecek denetimler igin tetkik
zamaninin hesaplama ydntemlerinin agiklanmasidir. & IQM Certification is an explanation of the calculation methods of the
audit time for the audits to be carried out to the organizations applying for certification of management systems.

2. Tanimlar & Definitions

Tetkik Giinii: Bir tetkik giiniin siresi, yerel yasalara gore seyahat siresi veya 6dle yemedinde harcanan siire dahil veya
harig, normal sartlarda bir tetkikcinin sahada gegirdigi 8 saatlik sliredir. & Audit Day: The duration of an inspection day is
the 8-hour period that an auditor spends on-site under normal circumstances, with or without travel time, or the time
spent at lunch, according to local law.

Tetkik zamani: Tum tetkik tiplerinde tetkik zamani mugteri adresinde sahada (on-site) harcanan stre ile saha digindaki
(of-site) planlama, dokiiman g6zden gecirme, miisteri firma personeliyle yapilan goériismeler ve rapor yazimi icin harcanan
sireleri kapsar. & Audit time: In all types of audits, the audit time covers the time spent on the site (on-site) at the
customer address, and the time spent for planning off-site (of-site) planning, document review, interviews with client
company staff and writing reports.

Tetkik Siiresi: Tim tetkik tiplerinde tetkik stiresi misteri adresinde sahada (on-site) harcanan siredir. & Audit Duration:
In all inspection types, inspection period is the time spent on the site (on-site) at the customer address.

Gegici Saha: Musteri kurulusun sinirl bir zaman dilimi igin iglerini yirittligi yada hizmetlerini sundugu kalici saha olmaya
uygun olmayan yerlesim (fiziki veya sanal) alani. & Temporary Site: A residential (physical or virtual) area that is not
suitable to be a permanent site where the client organization conducts its business for a limited time period or offers its
services.

Karmasiklik Kategorisi: 14001, 46001 ve 45001 yonetim sistemleri baglaminda, bu dokiimanda tanimlanan hiikiimler,
bir kurulusun tetkikgi slresini temel anlamda etkileyen gevresel 6zelliklerinin mahiyeti, sayisi ve 6nemi ile ilgili beg 6ncil
karmagiklik kategorisine dayalidir. & Complexity Category: In the context of 14001, 46001 and 45001 management
systems, the provisions described in this document are based on five preliminary complexity categories related to the
nature, number and importance of an organization's environmental characteristics that mainly affect auditor time.

Risk Kategorisi (yalnizca KYS): Kalite Yonetim Sistemi baglaminda, bu dokiimanda tanimlanan hikimler, misteri
kurulusun Griin veya hizmetin basarsizliginin yol acacadi risklere bagli ti¢ kategoriye dayanmaktadir. Bu kategoriler yiiksek,
orta ya da dustik riskli olarak kabul edilebilir. Yiiksek riskli faaliyetler (6rnedin niikleer, medikal, ilag, gida, insaat) normalde
daha fazla tetkik suresi gerektirir. & Risk Category (QMS only): In the context of the Quality Management System, the
provisions defined in this document are based on three categories that are linked to the risks posed by the failure of the
customer organization's product or service. These categories can be considered as high, medium or low risk. High risk
activities (eg nuclear, medical, pharmaceutical, food, construction) normally require more inspection time.

Entegre Yonetim Sistemi Tetkiki: Bir organizasyonun yonetim sistemini 2 veya daha fazla tetkik kriteri veya standart
setine gore ayni anda tetkik edilmesi. & Integrated Management System Inspection: Simultaneous inspection of an
organization's management system according to 2 or more inspection criteria or standard sets.

Entegre Yonetim Sistemi: Verilen bir entegrasyon diizeyinde birden fazla Yonetim Sistemi standardinin sartlarini
karsilamak (izere organizasyonel performansin ¢ok sayidaki boyutlarinin yonetildigi bir yonetim sistemidir. Entegre bir
Yonetim Sistemin’ de tek dokiimantasyon sistemi, Yonetim Sistemi elemanlari ve sorumluluklar paylasiimaktadir. &
Integrated Management System: It is a management system in which multiple dimensions of organizational performance
are managed to meet the requirements of more than one Management System standard at a given integration level. In
an integrated Management System, the single documentation system, Management System elements and responsibilities
are shared.

Entegrasyon Diizeyi: Birden fazla YS standardinin sartlarini karsilamak Uzere organizasyonel performansin gok sayidaki
boyutlarinin yénetildigi bir yonetim sisteminin organizasyondaki (ortak) kullanim diizeyidir. & Integration Level: The level
of use of a management system in the organization (common), where multiple dimensions of organizational performance
are managed to meet the requirements of multiple YS standards.

Etkin Personel Sayisi: Etkin personel sayisi, her vardiyada calisanlarda da dahil olmak (izere belgelendirme kapsaminda
yer alan tiim personelden olusmaktadir. Belgelendirme kapsamina dahil edildigi takdirde, bu sayi, stirekli olmayan (6rnegin
yukleniciler) ve yari zamanl personeli icerir. & Number of Active Staff: The number of active staff consists of all personnel
included in the certification, including those working in each shift. If included in the scope of certification, this number
includes non-permanent (eg contractors) and part-time staff.

Yonetim Sistemleri Belgelendirme Plani: Ayni belirlenmis sartlar, belirlenmis kurallar ve prosediirlerin uygulandigi
yonetim sistemleri ile iligkili uygunluk dederlendirme sistemi. & Management Systems Certification Plan: Conformity
assessment system related to management systems where the same specified conditions, determined rules and procedures
are applied.

Miisteri Kurulus: Yonetim sistemini uygulayan tizel kisilik veya tiizel kisiligin tanimlanmis bir pargasi. & Customer
Organization: Legal entity or a defined part of the legal entity that implements the management system.

Kalici Saha: Misteri kurulusun siirekli olarak islerini yiriittiig yada hizmetlerini sundugu yerlesim alani (fiziki veya sanal)
& Permanent Area: Settlement area (physical or virtual) where the client organization constantly performs its business or
offers its services
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Sanal Saha: Misteri kurulusun, siireglerini uygulamak igin fiziksel konumlari ne olursa olsun Kisilere izin veren bir gevrimigi
(on-line) bir ortam kullanarak islerini ylriittigu ya da hizmetlerini sundugu sanal lokasyon.) & Virtual Field: The virtual
location where the client organization conducts its business or provides its services using an online (on-line) environment
that allows people regardless of their physical location to implement their processes.

EnYS etkin personeli: Bir EnYS' nin sartlarinin karsilanmasina etkin olarak katki saglayan kisiler. & EnMS active personnel

Not 1 — EnYS etkin personeli, enerji performansinin iyilestirilmesi imkanlarinin belirlenmesi, uygulanmasi ve sirdirilmesi
icin kapsam ve sinirlar dahilinde EnYS sartlarinin yerine getirilmesine katki saglar. & EnMS active personnel contribute to
meeting the requirements of the EnMS within the scope and limits of identifying, implementing and sustaining opportunities
for energy performance improvement.

Not 2 — EnYS etkin personelinin enerji performansi veya EnYS’ nin etkinligi tGizerinde etkisi vardir ve EnYS etkin personeline
yikleniciler de danhil olabilir. & EnMS active personnel have an impact on the energy performance or effectiveness of the
EnMS and may include contractors.

Enerji yonetim sistemi kapsam & Energy management system scope: EnYS kapsami bir kurulusun enerji yénetim
sistemi kapsaminda degerlendirdigi faaliyetler diisi & The scope of the EnMS activities that an organization considers within
the scope of its energy management system

Enerji yonetim sistemi & Energy management system: EnYS eneriji politikasi, amaglar, enerji hedefleri olusturmak,
bu amaclara ve enerji hedeflerine ulasmak igin faaliyet planlari ve prosesler igin yonetim sistemi & Management system for
establishing an EnMS energy policy, objectives, energy targets, action plans and processes to achieve these objectives and
energy targets

Enerji politikasi: Kurulusun enerji performansi ile ilgili genel amacinin/amaglarinin, yoéniniin/yonlerinin ve
taahhudunun/taahhitlerinin Ust yonetim tarafindan resmi olarak ifade eden beyani. & A formal statement by top
management of the organization’s overall purpose(s), direction(s) and commitment(s) related to energy performance.

Enerji performansi & Energy performance: Enerji verimliligi, enerji  kullanimive enerji
tlketimi ile ilgili dlgllebilir sonug/sonuglar & Measurable results related to energy efficiency, energy use and
energy consumption

3. ilgili Dokiimanlar & Related Documents

FR.01 Belgelendirme Basvuru Formu & Certification Application Form

FR.01.Ek1 Bagvuru Teknik Bilgi Formu & Application Technical Information Form

FR.01.Ek3 Belgelendirme Basvuru Formu Eki — Subeli Firmalar & Certification Application Form Annex 3 — For Multi
Branch Company

FR.02 Bagvuru inceleme Formu & Application Review Form

FR.02.Ek-1 Tetkik Zaman ve Siire Hesaplama Formu & Audit Time and Duration Calculation Form

FR.02.Ek-2 Tetkik Zaman ve Siire Hesaplama Formu — Subeli Firmalar & Audit Time and Duration Calculation Form-
Branch Company

FR.03-Ek1 Belgelendirme Teklifi ve FR.03 Belgelendirme Sézlesmesi & FR.03-Ek1 Certification Offer and FR.03
Certification Contract

FR.19 Belgeli Miisteri Degisiklik Kontrol Formu & Certified Customer Change Control Form

DD.07 Planlama Dokiimani & Planning Document

4. Tetkik Zaman ve Siirelerinin Belirlenmesi & Determination of Audit Times and Audit Duration
4.1 Basvurunun Alinmasi & Receiving the Application

Planlama Sorumlusu FR.01 Belgelendirme Basvuru Formu ve ekleri ile gelen firma bilgileri dogrultusunda tetkik igin gereken
zamani adam/gin olarak belirler. Belirlenecek zaman; kurulusun biyikliigl, denetimin cesidi ve kapsami, risk grubu,
karmagiklik durumu, organizasyon yapisi calisan sayisi, yerlesim 6zellikleri gibi unsurlara gore belirlenir. & In accordance
with the company information that comes with the Planning Responsible FR.01 Certification Application Form and its
annexes, it determines the time required for inspection as man / day. Time to be determined; the size of the organization,
the type and scope of the audit, the risk group, the complexity status, the organizational structure, the number of
employees, and the settlement features.

Basvuru formu eklerinde alinan bilgiler asadidaki gibidir. & The information received in the application form annexes are
as follows.

FR. 01 Belgelendirme Basvuru Formu; tiim bagvurular igin kullanilir. Firma genel bilgilerinin kayit altina alindigi formdur. &
FR. 01 Certification Application Form; used for all applications. This is the form where company general information is
recorded.

FR.01-Ek 1; TUm standartlar igin kurulusa ait teknik bilgilerin alindigi formdur. & It is the form in which the technical
information of the organization is obtained for all standards.

FR.01-Ek 2; Tetkik risklerinin belirlenmesi igin kurulustan ilgili bilgilerin alindigi ve tetkik teknigine karar verilen formdur. &
It is the form in which relevant information is received from the organization to determine audit risks and the audit
technique is decided.

FR.01-Ek 3; Cok subeli kuruluslar igin 6rnekleme metodunun tespit edilmesi igin alinan bilgilerin kayit altina alindig formdur.
& FR.01-Annex 3; It is the form in which information received is recorded to determine the sampling method for multi-
branch organizations.
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Hesaplamalar uluslararasi standart ve normatif dokiimanlara uygun olarak gergeklestirilir. Tim standartlar igin hesaplama
detaylari asagidaki ilgili dokiimana gore yapilir. & Calculations are carried out in accordance with international standards
and normative documents. Calculation details for all standards are made according to the relevant document below.

< 9001, 14001, 46001, 45001 standartlar igin IAF MD 5:2019 & IAF MD 5:2019 for 9001, 14001, 46001, 45001
standards

% 22000 igin; ISO 22003-1 & for 22000; ISO 22003-1

% 27001 igin; 27006-1:2024 & for 27001; 27006-1:2024

% 20000-1 igin; 20000-6 & for 20000-1; 20000-6

“ 27701 igin; ISO 27006-2:2021 & for 27701; ISO 27006-2:2021
% 50001 igin; ISO 50003 & for 50001; ISO 50003

“ 22301 igin; ISO 17021-6 & for 22301; ISO 17021-6

% Tim standartlar icin ortak; IAF MD 1:2018, IAF MD 12:2023 & Common to all standards; IAF MD 1:2018, IAF
MD 12:2023

4.2 Genel olarak tetkik zaman ve siireleri hesaplama siralamasi & In general, audit times and durations are
calculated by following the following order

Kurulus proses bazl risk grubu tespit edilir. Risk grubu IAF MD 5:2019 referans alinarak “DD.07 Planlama Dokiimaninda
tanimlanmistir. (9001, 14001, 46001 ve 45001 igin) & The organization, process-based risk group is determined. The risk
group is defined in the “DD.07 Planning Documents” with reference to IAF MD 5:2019. (For 9001, 14001, 46001 and
45001)

Etkin calisan sayisi belirlenir. & The number of effective employees is determined.

Calisan sayisina esas alinacak tetkik zamani her standart igin “DD.07 Planlama Dokiimaninda” tanimlanmistir. Kurulusun
calisan sayisina denk gelen tetkik zamani belirlenir. & The audit time to be based on the number of employees is defined
in the "DD.07 Planning Document" for each standard. The audit time corresponding to the number of employees of the
organization is determined.

Kurulug basvurusunda belirtilen tetkik siiresi azaltma ve arttirmaya yénelik alinan bilgiler dogrultusunda azaltma ve arttirma
oranlar belirlenir. IAF MD 5:2019'a gore azaltma toplami %30'u gegemez; arttirma icin Ust sinir yoktur, her arttirma
gerekgelendirilerek kayit altina alinmalidir. & Reduction and increase rates are determined in line with the information
received to reduce and increase the audit time specified in the establishment application. According to IAF MD 5:2019,
total reduction cannot exceed 30%; there is no upper limit for increase, and each increase shall be justified and recorded.

Birden fazla standart icin hesaplama yapiliyorsa entegre azaltmasi uygulanir. & If calculations are made for more than one
standard, integrated throttling is applied.

Asama 1 ve asama 2 igin zamanlar belirlenir. & Times are set for stage 1 and stage 2.

o Asama 1 denetimi masabasi olarak gergeklestirilecek kuruluslar igin hesaplama sonucunun %20’ si asama 1
denetimi igin, %80 i ise asama 2 denetimi icin ayriir. Asama 1 denetimi sahada gergeklestirilecek firmalarda ise
hesaplama sonucunun %30’ u asama 1 denetimi igin, %70’ i ise asama 2 denetimi icin ayrilir. Tim hesaplamanin
sonunda agama 1 denetimi igin tespit edilen tetkik slresi 0,5 adam glinden az, agsama 2 tetkik siiresi ise 1 adam giinden
az olamaz. & For organizations where the stage 1 audit will be carried out on a desk basis, 20% of the calculation result
is reserved for the stage 1 audit and 80% for the stage 2 audit. In companies where the stage 1 audit will be carried
out in the field, 30% of the calculation result is reserved for the stage 1 audit and 70% for the stage 2 audit. At the
end of the entire calculation, the audit duration determined for the stage 1 audit cannot be less than 0.5 man days,
and the stage 2 audit duration cannot be less than 1 man day.

PR.08 Belgelendirme Prosediirii ile TL.03 Tetkik Zaman ve Sureleri Talimatinin uyumlu galismasi igin ortak referans
kaynagi DD.07 Planlama Dokiimanidir. Asama 1 - Asama 2 siiresi, uygunsuzluk kapatma stireleri (minér 1 ay, major 3 ay,
maks 6 ay - tetkik kapanisindan), tetkik ekip stiresi gibi tim ortak hususlarda DD.07 ile PR.08 Madde 9.3 ve TL.03
arasinda tutarlihk YGG'de yillik olarak kontrol edilir ve revizyon kontrol listesi ile teyit edilir. & For consistent operation of
PR.08 Certification Procedure and TL.03 Audit Time and Duration Instruction, DD.07 Planning Document is the common
reference source. All common matters — Stage 1 to Stage 2 interval, nonconformity closure times (minor 1 month,
major 3 months, max 6 months from audit closing), audit team durations — are verified annually at MRM for consistency
between DD.07, PR.08 Madde 9.3 and TL.03, confirmed via the revision control checklist.

o ISO 9001, ISO 14001, 46001 ve ISO 22301 igin IAF MD 5:2019 te tanimlanmis orta ve yiiksek risk
kategorileri ile IAF MD 17:2019 de tanimlanmig kritik teknik alanlarda asama 1 sahada
gergeklestirilir. & Stage 1 is conducted on-site in the medium and high risk categories defined in
IAF MD 5:2019 and in the critical technical areas defined in IAF MD 17:2019 for ISO 9001, ISO
14001, 46001 and ISO 22301.

ISO 14001 (CYS) tetkik stiresi hesaplamasinda IAF MD 5:2019'a ek olarak ISO/IEC 17021-2:2016 Ek A'daki rehber de
dikkate alinir; gevresel etki ve kapsam karmasikligi degerlendirmelerinde 17021-2 Madde Ek A garpan tablolari referans
olarak kullanilir. & In calculating the audit time for ISO 14001 (EMS), in addition to IAF MD 5:2019, guidance from
ISO/IEC 17021-2:2016 Annex A is also considered; the 17021-2 Madde Annex A multiplier tables are used as reference
in evaluating environmental impact and scope complexity.
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o 9001 ve 14001, 46001 standartlari digindaki tiim ilk belgelendirme basvurularinda asama 1 denetimi
sahada gergeklestirilir. & A stage 1 audit is carried out in the field for all initial certification applica-
tions except for the 9001 and 14001, 46001 standards.

IAF MD 5:2019 madde 3.3.1 geregince bir denetimin en az %80' kurulusun etkin faaliyet ortaminda (on-site)
gerceklestirilir. Planlama, dokuman inceleme ve rapor yazma gibi faaliyetler icin tetkik zamanindan %20 azaltma
uygulanarak kurulus sahasinda gecirilmesi gereken tetkik stiresi belirlenir. ISMS (ISO 27001) tetkiklerinde ISO/IEC 27006-
1:2024 Madde 9.3.1 ve Ek D uyarinca kritik altyapi (veri merkezi, glivenli alan, sunucu odasi) igin ilk belgelendirmede on-
site fiziksel dogrulama zorunludur. & According to IAF MD 5:2019 clause 3.3.1, at least 80% of an audit shall be performed
on-site (at the effective operating environment of the organization). For activities such as planning, document review and
report writing, a 20% reduction from the audit time is applied and the audit time to be spent at the organization site is
determined. For ISMS (ISO 27001) audits, pursuant to ISO/IEC 27006-1:2024 Madde 9.3.1 and Annex D, on-site physical
verification of critical infrastructure (data centers, secure areas, server rooms) is mandatory during initial certification.

Mayis 2024 IAF Kararlar - Uzaktan Tetkik Sinirlari: 3 yillik belgelendirme déngusiinde en az 1 (bir) saha tetkiki ylz
ylize/on-site olarak gergeklestiriimek zorundadir. Gozetim ve yeniden belgelendirme tetkikleri bir arada degerlendirilerek
her belgelendirme déngiisiinde minimum 1 on-site ziyaret sarti saglanmalidir. Sadece uzaktan tetkiklerle belge yenilemek
Mayis 2024 IAF kararlarina aykindir. Bu kural her standart igin zorunludur; ISMS (ISO 27001) icin kritik altyapi her ilk
belgelendirmede ayrica on-site dogrulamaya tabidir. Uzaktan tetkikin toplam tetkik siiresine orani: ISMS igin maks %30,
FSMS igin %0 (uzaktan yapilamaz), QMS/EMS/OH& SMS igin maks %50. & May 2024 IAF Decisions - Remote Audit
Limits: At least 1 (one) on-site audit is mandatory in a 3-year certification cycle. Surveillance and recertification audits
are considered together; minimum 1 on-site visit shall be ensured in each certification cycle. Certifying solely through
remote audits violates May 2024 IAF decisions. This rule is mandatory for each standard; for ISMS (ISO 27001), critical
infrastructure is additionally subject to on-site verification at each initial certification. Ratio of remote audit to total audit
time: max 30% for ISMS, 0% for FSMS (cannot be remote), max 50% for QMS/EMS/OH&SMS.

Tespit edilen asama 1 ve asama 2 siireleri en yakin 0,5’ lik dilime yuvarlanir. (9001, 14001, 46001, 45001 ve bu standartlari
iceren entegre denetimlerde) & The detected stage 1 and stage 2 times are rounded to the nearest 0.5 percentile. (9001,
14001, 46001, 45001 and integrated audits including these standards)

Gozetim denetimleri zamani; hesaplanan ilk belgelendirme tetkik zamaninin 1/3’ U olacak sekilde hesaplanir. Tetkik zamani
Uzerinden hesaplanan tetkik siresi gézetim denetimleri icin 1 adam glinden az olamaz. ISO 22000 denetimlerinde A ve B
kategorileri igin tetkik slresi en az 0,5 adam guin olarak hesaplanir. & It's time for surveillance audits; It is calculated to
be 1/3 of the calculated initial certification audit time. The audit duration calculated over the audit time cannot be less
than 1 man day for surveillance audits. In ISO 22000 audits, the audit time for categories A and B is calculated as at least
0.5 man days.

Yeniden belgelendirme tetkik zamani ise; belgelendirme tetkik zamaninin en az 2/3 (%66,6)" U olacak sekilde hesaplanir.
Tetkik zamani (izerinden hesaplanan tetkik siiresi yeniden belgelendirme denetimlerinde de 1 adam giinden az olamaz.
ISO 22000 yeniden belgelendirme denetimlerinde A ve B kategorileri igin bu siire en az 0,5 adam giin olacak sekilde
hesaplanir. ISO 20000-1 yeniden belgelendirme denetimleri igin ise tetkik siiresi 2 adam giinden az olmayacak sekilde
belirlenir. & If it is time for a recertification audit; Certification is calculated to be at least 2/3 (66.6%) of the audit time.
The audit time calculated over the audit time cannot be less than 1 man day in recertification audits. In ISO 22000
recertification audits, this time is calculated as at least 0.5 man days for categories A and B. For ISO 20000-1 recertification
audits, the audit time is determined as not less than 2 man days.

4.3 Tetkik Zaman ve Siire Hesaplamasi Igin Ortak Kurallar & Common Rules for Audit Time and Duration
Calculation

Ayrilan tetkik giini sayisi, galisma gliniinde daha uzun saatler programlayarak planlama asamalarinda azaltimamasina
dikkat edilir. Bir is glinlinde ek saatler gerektirebilen vardiya faaliyetlerinin etkin denetimi saglamak ve mdsteri talepleri
gibi istisnai durumlar s6z konusu olabilir. & Care is taken not to reduce the number of allocated audit days during the
planning stages by scheduling longer hours during the working day. There may be exceptional circumstances, such as
ensuring effective supervision of shift activities and customer requests, which may require additional hours in a workday.

Belgelendirme kapsamina dahil olan tretim hatlari, kategoriler ve alt kategorileri temsil eden sayidaki operasyonun tetkik
ekibinin denetlemesine firsat verecek sekilde tetkik tarihi, tetkik saati ve mevsimi belirlenerek planlama yapilir. & Planning
is made by determining the audit date, audit time and season in a way that allows the audit team to audit the number of
operations representing the production lines, categories and sub-categories included in the scope of certification.

Takip denetimi, kapsam genisletme denetimleri, adres dedisikligi denetimleri gibi genel bir kurala tabi olmayan denetimlerin
zamanlar belgelendirme miidiirii ve/veya atanan bas tetkikgi tarafindan belirlenir. & The times of audits that are not
subject to a general rule, such as follow-up audits, scope extension audits, change of address audits, are determined by
the certification manager and/or the appointed lead auditor.

Vardiyali calismalarin gerceklestirildigi kuruluslarda; denetimin tiim faaliyetleri icerecek sekilde planlanmasi gerekir. Tim
vardiyalarda ayni isin yapilmasi durumunda (asama 1 de mutlaka kontrol edilmelidir) ana vardiyanin denetlenmesi
yeterlidir. Ancak vardiyalarda farkli iglerin yapildigi durumlarda tiim faaliyetlerin denetlenmesini igerecek sekilde planlama
yapilir. 45001 denetimlerinde ise her bir calisan igin farkl riskler teskil edebilecedinden vardiyalarda ayni igler yapilsa dahi
diger vardiyalarda kisa siireli saha turlar seklinde tetkik gerceklestirilerek personel ve tehlike sorgulamasi ile saha sartlari
kontrolleri yapilmalidir. & In organizations where shift work is carried out; The audit needs to be planned to include all
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activities. If the same work is done in all shifts (stage 1 must also be checked), it is sufficient to supervise the main shift.
However, in cases where different works are carried out in shifts, planning is made to include the supervision of all
activities. In 45001 audits, since it may pose different risks for each employee, even if the same works are carried out in
the shifts, audit should be carried out in the form of short-term field tours in other shifts, and personnel and hazard
inquiries and field conditions checks should be carried out.

Ik belgelendirme denetiminin ardindan gergeklestirilecek tiim denetimlerde, tetkik siiresi hesaplamaya esas hususlarin
firma ile teyitlesiimesi gerekmektedir. Ara denetimlerdeki firma bilgileri teyidi “FR.19 Firma Bilgileri Dedisiklik ve Onay
Formu” ile kayit altina alinir. Ara denetimler sirasinda bilgilerde degisiklik olmasi durumunda tekrar hesaplama yapilir. & In
all audits to be carried out after the first certification audit, the issues based on calculating the audit time must be confirmed
with the company. The confirmation of the company information in the interim audits is recorded with the "FR.19 Company
Information Amendment and Approval Form". If there is a change in the information during the interim audits, a
recalculation is made.

Tetkik slresi hesaplamasi ilk tetkik ve yeniden belgelendirmelerde “FR.02.Ek1 Tetkik Zaman ve Siire Hesaplama Formu”
ve subeli firmalar igin ise "FR.02.Ek1 Tetkik Zaman ve Silire Hesaplama Formu - Subeli Firmalar” ile kayit altina alinir.
Gozetim denetimlerinde ise firmada bliyiik dedisiklikler olmasi durumunda ilgili kayit kullanilir. Planlama formlari Planlama
sorumlusu tarafindan doldurulur ve Belgelendirme Miidiirii tarafindan “FR.02 Basvuru Inceleme Formu” ile onaylanir.
Belgelendirme midiri onayinin ardindan teklif hazirlanir. & Audit duration calculations are recorded using the
"FR.02.Annex 1 Audit Time and Duration Calculation Form" for initial audits and recertifications, and the "FR.02.Annex 1
Audit Time and Duration Calculation Form - Companies with Branches" for companies with branches. In surveillance audits,
the relevant record is used in cases of major changes within the company. Planning forms are completed by the Planning
Officer and approved by the Certification Manager using the "FR.02 Application Review Form." Following the Certification
Manager's approval, a proposal is prepared.

Sozlesmenin bir pargasi olarak tetkik zamani belirlenmesi ve gerekgesini (tetkik zamaninin efektif galisan sayisina gore
hesaplandigini ve tetkik zamanini belirlenirken yapilan indirim-artinmlar) mdisteri firmaya teklif ile birlikte iletilen ve
hesaplama detaylarini iceren “FR.02 Basvuru Inceleme Formu” ile bildirilir. & As part of the contract, the determination
of the audit time and its justification (the audit time is calculated according to the effective number of employees and
the discounts-increases made while determining the audit time) are notified to the customer company with the " FR.02
Application Review Form ", which is submitted with the offer and includes the calculation details.

Tekrarlayan proses icin efektif personel azaltim oranlari tim y6énetim sistemleri icin risk bazl uygulanir ve asagidaki tablo
esas alinir: Yiksek risk (kritik/glvenlik prosesleri, diizensiz faaliyet, yiiksek karar yetkisi): azaltim %25 (cogu kisi sayilir);
Orta risk (standart operasyon, tekrar edilen islemler): azaltim %50; Disik risk (tamamen rutin, otomatize, diisiik karar):
azaltim %75 (az kisi sayilir). Bu tablo QMS/EMS/ISMS/BCMS dahil tiim sistemlerde birlesik olarak kullanilir; eskiden
KYS/CYS icin sabit %50 olan eski kural iptal edilmigtir. Azaltma gerekgeleri bagvuru formu ve FR.02 Bagvuru inceleme
Formunda kayit altina alinir. & Effective personnel reduction rates for repetitive processes are applied risk-based for all
management systems, per the following table: High risk (critical/security processes, irregular activity, high decision
authority): reduction 25% (most persons counted); Medium risk (standard operations, repeated tasks): reduction 50%;
Low risk (fully routine, automated, low decision): reduction 75% (few persons counted). This table is used uniformly for
all systems including QMS/EMS/ISMS/BCMS; the old fixed 50% rule for QMS/EMS is superseded. Reduction rationale is
recorded in the application form and FR.02 Application Review Form.

Asama 1 denetiminde bas tetkikgi tarafindan tetkik siiresinin hesaplanmasi sirasinda kullanilan ve bagvuru sirasinda firma
tarafindan bildirilen bilgilerin kontroli yapilir. Firmanin beyanindan farkl bir durum ile karsilasilirsa belgelendirme muduru
bilgilendirilerek asama 2 tetkik siiresi arttirilir veya azaltilir. Asama 1 denetimi masa basinda gergeklestigi durumlarda ise
ilgili hususlarin kontrolli asama 2 de yapilir ve beyanlara uygunsuzluk durumunda belgelendirme muduri bilgilendirilerek
tetkik sliresinde revizyon yapilir. & In the Stage 1 audit, the information used during the calculation of the audit time and
notified by the company during the application is checked by the lead auditor. If a situation different from the company's
statement is encountered, the certification manager is informed and the stage 2 audit time is increased or decreased. In
cases where the stage 1 audit takes place at the desk, the control of the relevant issues is carried out at stage 2 and in
case of non-compliance with the declarations, the certification manager is informed and a revision is made during the audit
time.

Bir kurulus islev veya islemlerinin bir kismini disaridan temin ediyorsa, bu kurulusun disaridan sadlanan islevler veya
sureglerin, mugterilerine strekli uygun Grliin ve hizmet sunmak veya gevresel agidan yasal gereksinimlere uyum igin
taahhiitlerini kontrol etme yetenegi dahil olmak lizere yonetim sisteminin etkisini olumsuz etkilemeyecegini temin etmek
igin uygulanacak kontrol tipi ve boyutunu etkili bir sekilde tespit ettigine iliskin delil elde etmek IQM' in sorumlulugundadir.
Planlama yapilirken disaridan temin edilen proses ve siireglerin firmanin faaliyetinde olusturdugu riske gore tedarikginin
yonetim sisteminin denetlenip denetlenmeyecedine karar verilir. Bagvuru degerlendirme agamasinda bu durum planlama
sorumlulari tarafindan gerekli goruliirse netlestirilecektir. Denetlenmesi uygun gordliirse toplam tetkik zamani min %10
artinlacaktir. & If an organization outsources some of its functions or operations, control to ensure that the outsourced
functions or processes do not adversely affect the impact of its management system, including the ability to control its
commitments to continually provide customers with appropriate products and services or to comply with environmental
regulatory requirements. It is IQM's responsibility to obtain evidence that it has effectively identified its type and size.
While planning, it is decided whether the supplier's management system will be audited or not, according to the risk
posed by the outsourced processes and processes in the company's activities. This will be clarified during the application
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evaluation phase, if deemed necessary by the planning officers. If the audit is deemed appropriate, the total audit time
will be increased by min 10%.

Herhangi bir standartta yapilacak gecis denetimleri icin; gdzetim ve yeniden belgelendirme tetkik siireleri %10 arttinlarak
gecis denetimi gerceklestirilir. Standart versiyon gecisinde major degisikliklerin olmasi durumunda ise bu siire
belgelendirme mudiiri tarafindan arttinlabilir. & For transition controls to be made in any standard; The transition audit
is carried out by increasing the surveillance and re-certification audit times by 10%. In case of major changes in the
standard version transition, this time can be increased by the certification manager.

Eder basvuru sahibi kurulus; belgelendirme kapsaminda yer alan {irlin veya hizmetler igin fason tedarikgi ile calisiyor ise,
fason tedarikgi muhakkak denetime tabi tutulur. Bu durumda hesaplanan tetkik stresinde bir artis yapilmaz. Ancak fason
tedarikgi calisan sayisi ve kurulus calisan sayisinin toplamindan tetkik zaman ve siiresi hesaplanir. Fason tedarikcide
gecirilecek tetkik zamani ise; faaliyet veya hizmet icin denetimde harcanacak zaman olarak belirlenir. Fason tedarikgi
kullanan kuruluglarin sertifikalarinda mutlaka fason faaliyetin tanimlamasi yapilir. Fason tedarikginin degismesi durumunda
ise belgeli kuruluglar en ge¢ 1 ay iginde IQM’ e bilgi vermeli ve ek tetkik planlanmalidir. & If the applicant organization;
If it works with a contract supplier for the products or services within the scope of certification, the contract supplier is
definitely subject to audit. In this case, there is no increase in the calculated audit time. However, the audit time and
duration are calculated from the sum of the number of contract supplier employees and the number of employees of the
organization. The audit time to be spent in the contract supplier is; It is determined as the time to be spent in the audit
for the activity or service. In the certificates of the organizations that use contract suppliers, the definition of the contract
activity is made. In case of a change in the subcontractor supplier, the certified organizations should inform IQM within
1 month at the latest and an additional audit should be planned.

4.4 Etkin Personel Sayisinin Tespiti & Determination of the Number of Effective Personnel

Tetkik zamani hesaplanmasinda temel husus faaliyete etki eden kisi sayisidir. Tetkik zamani hesaplanirken mevsimlik isgiler,
part time galisanlar, taseronlar ve ana faaliyete etki eden kurulus kontroli altinda olmayan kisiler dikkate alinir. Tiim
yonetim sistemleri igin personel sayisina denk gelen tetkik zamani ilgili standart ve/veya normatif dokiimanlarda ve “DD.07
Planlama Dokiimaninda” tanimlanmigtir. Tim standartlar icin ilgili normatif dokiimanlarda tanimlandigi sekilde tetkik
zamanlarinda bazi azaltma ve arttirmalar uygulanabilir. Bu azaltma ve/veya arttirma faktorleri standartlara gore farkliliklar
gosterir. Azaltma ve arttirma gerekgeleri igin bilgi bagvuru formu ile firmadan alinir. Ancak firmanin tim beyanlari kabul
edilmeyebilir. Gézden gegirme sirasinda Planlama sorumlusuna eglik eden ilgili teknik alan ve standartta atanmig bas
denetginin dederlendirmesi sonucunda uygulanacak azaltma ve arttirma gerekgelerine karar verilir. & The primary
consideration in calculating audit time is the number of people impacting the activity. Seasonal workers, part-time
employees, subcontractors, and individuals not under the organization's control who impact the main activity are taken
into account when calculating audit time. The audit time corresponding to the number of personnel for all management
systems is defined in the relevant standards and/or normative documents and in the "DD.07 Planning Document." For all
standards, certain reductions and increases in audit time, as defined in the relevant normative documents, may be applied.
These reduction and/or increase factors vary by standard. Information regarding the justification for reductions and
increases is obtained from the company through the application form. However, not all company submissions may be
accepted. During the review, the justification for reductions and increases is determined based on the assessment of the
lead auditor assigned to the relevant technical field and standard, who accompanies the Planning Officer.

Her tlrden tetkik igin tetkik zamani musgterinin alaninda (fiziksel veya sanal) toplam gegirilen zaman ile misteri personeli
ile etkilesim ve rapor yazimi, planlama, dokiiman inceleme ile diger yerlerde gegcirilen toplam zamani tetkik zamani olarak
tanimlanir. Tetkik siresi ise acilis toplantisi ile baslayip, kapanis toplantisina kadar bir fiil miisteri tesisinde veya musteri ile
etkilesim halinde gergeklestirilen faaliyetlerdir. Bu iki tanimlamaya istinaden tetkik siresi tetkik zamanindan az olmalidir.
Hesaplanan tetkik zamani (izerinden tetkik siresinin belirlenmesindeki oran standartlara gore farkhilik gdsterir. & For all
types of audits, audit time is defined as the total time spent in the customer's area (physical or virtual) and the total time
spent interacting with the customer's personnel and writing reports, planning, document review, and other places. The
audit time, on the other hand, is the activities carried out at the customer's facility or in interaction with the customer,
starting with the opening meeting and ending with the closing meeting. Based on these two definitions, the audit time
must be less than the audit time. The ratio in determining the audit time over the calculated audit time differs according
to the standards.
4.4.1 1SO 9001, ISO 14001, 46001, ISO 45001 ve ISO 22301 hesaplamalarinda & ISO 9001, ISO 14001,
46001, ISO 45001 and ISO 22301 calculations
Her vardiyada calisanlarda da dahil olmak lizere belgelendirme kapsaminda yer alan tiim personelden olusmaktadir.
Belgelendirme kapsamina dahil edildigi takdirde, bu sayi, siirekli olmayan (6rnegin yiikleniciler) ve yari zamanli personeli
icermektedir. & It consists of all personnel covered by the certification, including those working in each shift. Included in
the scope of certification, this number includes non-permanent (eg contractors) and part-time staff.

% Yan zamanh calisanlar; Calisilan saatlere dayal olarak, yari zamanl personel sayisi ve kapsamdaki kismi
calisanlarin sayisi tam zamanli calisan sayisina dontstirilir. (6rnegdin giinde 4 saat calisan 30 yari zamanli
personel 15 tam zamanh personel esittir.) & Part time employees; Based on the hours worked, the number of
part-time staff and the number of partial employees covered are converted to the number of full-time employees.
(For example, 30 part-time staff working 4 hours a day is equal to 15 full-time staff.)

< Kapsam dahilindeki tekrarlayan prosesler; Personelin biliyiik ¢ogunlugunun tekrarlandigi kabul edilen belirli
faaliyet/ pozisyonlar ylrittigu (6rnedin temizlikgiler, glivenlik, ulagim, satis, cagri merkezleri vb.) durumlarda
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sirket bazindaki belgelendirme kapsaminda Sirkette tutarl ve sirekliligi olan personel sayisinda azaltilma yapilir.
Bu azaltma icin basvuru formunda firmadan tekrarlayan proseslerde calisan sayilari alinir. Tekrarlayan
proseslerde efektif calisan sayisini belirlemek igin yapilacak indirim % secilirken kurulusun yaptigi faaliyetin riski
g6z onlinde bulundurulur. Yiksek riskli faaliyet gosteren firmalarda efektif calisan sayisi, belirtilen galisan sayisi
%25 indirim yapilarak personel sayisina dahil edilir. Orta riskli faaliyet gosteren firmalarda efektif galisan sayisi,
belirtilen calisan sayisi %50 indirim yapilarak yapilarak personel sayisina dahil edilir. Diislik riskli faaliyet gdsteren
firmalarda efektif calisan sayisi, belirtilen calisan sayisi %75 indirim yapilarak yapilarak personel sayisina dahil
edilir. Efektif galisan sayisi hesaplama da 5 ve {izeri ayni isin yapan personel sayisi alinir. & Repetitive processes
within the scope; In cases where the majority of the personnel carry out certain activities / positions that are
considered to be repeated (eg cleaners, security, transportation, sales, call centers, etc.), the number of
personnel with consistent and continuity is reduced within the scope of the company-based certification. For
this reduction, the number of employees in repeating processes is taken from the company in the application
form. While choosing the% discount to determine the effective number of employees in repetitive processes,
the risk of the organization's activity is taken into account. In companies operating with high risk, the effective
number of employees is included in the number of personnel by making a 25% reduction in the specified number
of employees. In companies operating with medium risk, the effective number of employees is included in the
number of personnel by making a 50% reduction in the specified number of employees. In companies operating
with low risk, the effective number of employees is included in the number of personnel by making a 75%
discount for the specified number of employees. In the calculation of the effective number of employees, the
number of personnel doing the same work of 5 or more is taken.

% Vardiya sisteminde calisan personeller; IQM Belgelendirme, miisteri faaliyetlerinin tam kapsami igin yénetim
sisteminin etkin bir sekilde uygulanmasini en etkin sekilde dederlendirmek icin vardiyal galisilan ve vardiyalarda
farkl faaliyet gergeklestiren firmalarin denetimlerinde kapsam dahilindeki uygulamalarin kontrold igin ilgili
vardiyalarda tetkik gergeklestirilir. Bu konu tetkik plani ile msteriye bildirilir. Personel sayisi hesaplamasinda
tim vardiyadaki galisan sayilari hesaplamaya dahil edilir. Vardiyalardaki calisan sayilari ve yapilan is bilgisi hangi
vardiyalarin tetkik siirecine dahil edilmesi gerektiginin tespiti icin sorgulanir. & Personnel working in the shift
system; IQM Certification audits are carried out in the relevant shifts in order to control the applications within
the scope of the audits of companies working in shifts and performing different activities in shifts in order to
evaluate the effective implementation of the management system for the full scope of customer activities. This
issue is reported to the customer with the audit plan. In the number of personnel calculation, the number of
employees in the entire shift is included in the calculation. The number of employees and job information in the
shifts are queried to determine which shifts should be included in the audit process.

< Gegici vasifsiz personel; Otomatik sliregler yerine hatiri sayilir sayida gegici vasifsiz elemanin calistirldigi diisiik
teknolojiye sahip firmalarda kullanilir. Bu firmalarda gegici vasifsiz alisan sayisi %50 oraninda alinarak diger
personel sayisina dahil edilir. & Temporary unskilled personnel; It is used in low-tech companies where a
considerable number of temporary unskilled personnel are employed instead of automated processes. The
number of temporary unskilled employees in these companies is taken by 50% and included in the number of
other personnel.
4.4.2 1ISO 22000 hesaplamalarinda & ISO 22000 calculations

Bir kurulus calisanlari vardiyal olarak gorevlendirdiginde ve (riinler ve / veya prosesler benzer oldugunda, FTE (Etkin
personel sayisi) ana vardiyadaki calisanlar (mevsimlik isciler dahil) arti gida giivenligi tizerinde etkisi olan tretim disi idari
personel temel alinarak hesaplanmalidir. & When an organization assigns employees in shifts and the products and/or
processes are similar, the FTE (Number of Effective Staff) should be calculated on the basis of employees in the main
shift (including seasonal workers) plus non-production administrative staff who have an impact on food safety.

4.4.3 Bilgi teknolojileri hesaplamalarinda & In information technology calculations

Etkin personel sayisi kurulus kapsaminda tanimlanan prosesleri ylriten ve BGYS zorunlu maddelerini igeren proseslerde
galisan kurum kontroll altinda olan veya olmayan tim Kisileri igerir. & The effective number of personnel includes all
persons, whether under the control of the institution or not, who carry out the processes defined within the scope of the
organization and work in processes that include the mandatory provisions of the ISMS.

Basvuru agamasinda kurulustan éncelikle; proses ve bu proseste galisan kisilerin (kurum kontroliinde olan veya olmayan)
sayllari alinir. Ardindan proseste galisan kisilerin bilgi ve veriye erisim ve degisiklik yapma yetkileri bilgisi alinir. Bilgi ve
veriye erisim ve dedisiklik yapma yetkileri ayni isi yapan kisi sayisindaki azaltma oraninin belirlenmesi icin kullanilir. Ayni
isi yapan kisi sayisinin karekokiniin bir Ust tam sayiya yuvarlanmasi yapilabilecek en yiiksek indirim oranidir. & During
the application phase, the organization first obtains the number of processes and the number of people working on them
(whether under the organization's control or not). Next, information is obtained regarding the process employees' access
and modification authorizations to information and data. These access and modification authorizations are used to
determine the reduction rate for the number of people performing the same job. The maximum reduction rate is rounding
the square root of the number of people performing the same job to the next higher integer.

Bilgi ve veriye erisim orani ve dedisiklik yapma yetkisine gore ayni isi yapan kisilerde gerceklestirilecek kisi sayisi
diizenlemesi asagidaki gibidir. & The regulation regarding the number of people performing the same job, based on the
rate of access to information and data and the authority to make changes, is as follows.
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Bilgi ve Veri Yetkileri & Information and Data Uygulanacak Diizenleme Orami & Adjustment Rate
Authorizations to be Applied

“VKkisi sayisi x 1,5” bir {ist tam saylya yuvarlama &
“Vnumber of people x 1,5” rounding to the next higher
integer

Tam erisimi olan kisi sayisi & Number of people with full
access

“VKkisi sayisi x 1,4” bir {ist tam saylya yuvarlama &
“vnumber of people x 1,4” rounding to the next higher
integer

Kisitl erisimi olan kisi sayist & Number of people with
restricted access

“VKkisi sayisi x 1,2" bir {ist tam saylya yuvarlama &

Salt okunur erisimi olan kisi sayisi & Number of people with “y/number of people x 1,2" rounding to the next higher

read-only access

integer
Erisimi olmayan kisi sayisi & Number of people without “Vkisi sayis!” bir tist tam sayrya yuvarlama & “vnumber of
access people” rounding to the next higher integer
Kati sinirlamalar uygulanan kisi sayisi & Number of people “Vkisi sayisl” bir iist tam saylya yuvarlama & “vVnumber of
with strict restrictions people” rounding to the next higher integer

4.4.4 1ISO 9001, ISO 14001, 46001, ISO 45001 ve 22301 hesaplamalarinda & In ISO 9001, ISO 14001,
46001, ISO 45001 and 22301 calculations;

Her vardiyada calisanlarda da dahil olmak (izere belgelendirme kapsaminda yer alan tim personelden olusmaktadir.
Belgelendirme kapsamina dahil edildigi takdirde, bu sayi, stirekli olmayan (6rnedin yiikleniciler) ve yari zamanli personeli
icermektedir. Etkin calisanlarin sayisini belirlerken Yari zamanl personel ve kapsamdaki kismi calisanlar ki bunlar
vardiyalardaki isciler, idari ve her kategorideki ofis personeli, tekrarlayan prosesler ve baz lilkelerde gok sayida istihdam
edilen vasifsiz personel g6z dniinde bulundurulur. Mevsimlik faaliyetlerde (6rnedin hasat faaliyetleri, tatil kdyleri ve oteller
vb.) Etkin personel sayisinin hesaplanmasi, en yogun sezon islemlerinde tipik olarak mevcut personele gore yapilir. ISO
45001 Belgelendirme kapsamina dahil edildiginde, bu sayi kurulusun kontrolii veya etkisi altinda bulunan, kurulusun
ISGYS performansini etkileyebilecek isi veya isle baglantili faaliyetleri gerceklestiren yiiklenici/alt-yiiklenici personelini de
icerir. & It consists of all personnel within the scope of certification, including those who work in each shift. If included
in the scope of certification, this nhumber includes non-permanent staff (e.g. contractors) and part-time staff. When
determining the number of active employees, part-time staff and part-time employees in scope, which are workers in
shifts, administrative and office staff of all categories, repetitive processes and, in some countries, a large number of
unskilled personnel are taken into account. In seasonal activities (e.g. harvesting activities, resorts and hotels, etc.) The
calculation of the number of active staff is typically based on available staff during peak season operations. When included
in the scope of ISO 45001 Certification, this number also includes contractor/subcontractor personnel who are under the
control or influence of the organization and perform work or business-related activities that may affect the organization's
OHS performance.

< Yan zamanl galisanlar & Part-time employees; Calisilan saatlere dayali olarak, yari zamanli personel sayisi
ve kapsamdaki kismi calisanlarin sayisi tam zamanlh galisan sayisina donlstirilir. (6rnedin giinde 4 saat
galisan 30 yari zamanl personel 15 tam zamanl personel esittir.) & Based on the hours worked, the number
of part-time employees and the number of partial employees in the scope are converted to the number of
full-time employees. (For example, 30 part-time staff working 4 hours a day equals 15 full-time staff.)
Kapsam dahilindeki tekrarlayan prosesler , Repetitive processes within the scope; KYS ve CYS, SVYS igin,
Personelin biiyiik cogunlugunun tekrarlandidi kabul edilen belirli faaliyet/ pozisyonlan yirittigi (6rnedin
temizlikgiler, glivenlik, ulagim, satis, cagrn merkezleri vb.) durumlarda belgelendirme kapsaminda kurulusta
tutarl ve siirekliligi olan personel sayisinda azaltiima yapilir. Bu azaltma igin basvuru formunda kurulustan
tekrarlayan proseslerde galisan sayilari alinir. Belirtilen galisan sayisinin %50 si alinarak etkin personel sayisi
belirlenir. ISO 45001 Belgelendirme kapsaminda dikkati azaltabilen ve bununla baglantili ISG risk seviyesini
arttirabilen tekrara dayal isler gergeklestiren isci gruplari agisindan (6rnedin birlestirme, montaj, pake-
tleme, siniflandirma vb.) muhtemel azaltmalar igin kapsama dahil edilen yontemlerin iscilerin her tirli
faaliyetlerinin/gdrevlerinin ISG riskine dair bir degerlendirme icerdiginde izin verilebilir. Azaltma icin dahil
edilen yontemler, faaliyetlerin / pozisyonlarn riskini géz 6niinde bulundurarak kayit altina alinmahdir. Dik-
katini azaltabilecek ve ilgili OH& S risk seviyesini artirabilecek (6rnegdin montaj, montaj, paketleme, siralama
vb.) tekrarlayan igler yapan isci gruplari icin, muhtemel indirimler icin kullanilan yontemler 1SG deger-
lendirmesini igerecek sekilde belgelendirilmelidir. & For QMS and EMS, in cases where the majority of the
personnel carry out certain activities/positions that are considered to be repetitive (e.g. cleaners, security,
transportation, sales, call centers, etc.), the number of consistent and continuous personnel in the organ-
ization is reduced within the scope of certification. For this reduction, the number of employees in repetitive
processes is obtained from the organization in the application form. The number of effective personnel is
determined by taking 50% of the specified number of employees. Within the scope of ISO 45001 Certifi-
cation, the methods included in the scope for possible reductions in terms of groups of workers performing
repetitive work (e.g. assembly, assembly, packaging, classification, etc.) that may reduce attention and

X3

4
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increase the associated OH&S risk level may be permissible when they include an assessment of the OH&S
risk of all activities/tasks of the workers. The methods included for mitigation should be registered, taking
into account the risk of the activities/positions. For groups of workers performing repetitive work that may
reduce attention and increase the associated OH&S risk level (e.g. assembly, assembly, packaging, sorting,
etc.), the methods used for possible reductions should be documented to include an OH&S assessment.

< Vardiya sisteminde calisan personeller & Personnel working in the shift system;

Mdsteri faaliyetlerinin tam kapsami icin yonetim sisteminin etkin bir sekilde uygulanmasini en etkin sekilde
degerlendirmek icin vardiyali calisilan ve vardiyalarda farkli faaliyet gerceklestiren kuruluslarin dene-
timlerinde kapsam dahilindeki uygulamalarin kontrolii igin ilgili vardiyalarda tetkik gergeklestirilir. Bu konu
tetkik plani ile mugteriye bildirilir. Personel sayisi hesaplamasinda tiim vardiyadaki calisan sayilari hesapla-
maya dahil edilir. Vardiyalardaki calisan sayilari ve yapilan is bilgisi hangi vardiyalarin tetkik siirecine dahil
edilmesi gerektiginin tespiti icin sorgulanir. & In order to most effectively assess the effective implementa-
tion of the management system for the full scope of customer activities, audits are carried out in the
relevant shifts for the control of the practices within the scope of the audits of organizations that work in
shifts and perform different activities in shifts. This issue is reported to the customer with the audit plan.
In the calculation of the number of personnel, the number of employees in the entire shift is included in
the calculation. The number of employees in the shifts and the work done are questioned to determine
which shifts should be included in the audit process.

Gegici vasifsiz personel & Temporary unskilled staff;

Otomatik stiregler yerine hatiri sayilir sayida gegici vasifsiz elemanin calistirldigi diisiik teknolojiye sahip
kuruluglarda kullanilir. KYS ve CYS, SVYS icin bu sartlar altinda etkin personelde bir azalma yapilabilir.
Sireglerin calisan sayisindan daha 6nemli oldugu distnildiigiinde, bu indirim olagandisidir ve bunun
gerekgesi kayit altina alinacaktir. ISO 45001 Belgelendirme kapsaminda ylksek sayida vasifsiz isGi
istihdamindan kaynaklanan azaltmalar, bununla baglantili risk degerlendirme yapilmadan gergeklestirilmez.
Bu sartlar altinda, diger belgelendirme programlari agisindan (Kalite Yoénetim Sistemi, Cevre Yonetim
Sistemi) etkin personel sayisinda bir azaltmaya gidilebilir. Gegici vasifsiz personel istidami ISG agisindan bir
risk kaynagi olabileceginden, ilke olarak bu azaltmanin ISGYS icin gegerli oimadig kabul edilir. & It is used
in low-tech organizations where a considerable number of temporary unskilled workers are employed
instead of automated processes. For QMS and EMS, a reduction in effective personnel can be made under
these conditions. Considering that processes are more important than the number of employees, this
discount is unusual, and the justification for this will be recorded. Reductions resulting from the
employment of a large number of unskilled workers within the scope of ISO 45001 Certification are not
carried out without a related risk assessment. Under these conditions, there may be a reduction in the
number of effective personnel in terms of other certification programs (Quality Management System,
Environmental Management System). Since the employment of temporary unskilled personnel can be a
source of risk in terms of OHS, it is accepted that this reduction does not apply to OHSMS in principle.

4.4.5 1ISO 50001 Hesaplamalarinda & ISO 50001 Calculations
% Ust yénetim, & Top management
< YOnetim temsilcisi/temsilcileri, & Management representative(s),
< Enerji yonetimi ekibi, & Energy management team,

< Enerji performansini etkileyen biiylk degisikliklerden sorumlu kisi/kisiler, & Person(s) responsible for major
changes affecting energy performance,

< EYS'nin etkinlidi ile ilgili sorumluluk Gstlenen kisi/kisiler, & Person(s) who take responsibility for the effectiveness
of the SMS,

< Hedefler, amaclar ve eylem planlari dahil enerji performansi iyilestirme faaliyetlerini gelistirmekten, uygulamaktan
veya slrdiurmekten sorumlu kisi/kisiler, & Person(s) responsible for developing, implementing or maintaining
energy performance improvement activities, including goals, objectives and action plans,

% Onemli enerji kullanimlarindan sorumlu kisi/kisiler. & Person(s) responsible for significant energy uses.

4.5 Etkin Personel Sayisina Karsilik Gelen Tetkik Zamaninda Uygulanacak Degisiklik Oraninin Tespiti &
Determination of the Change Rate to be Applied at the Time of Audit Corresponding to the Number of
Active Personnel

Etkin kisi sayisinin tespitinin ardindan tim standartlar icin baglayici dokiimanlarda tanimlanmis olan kriterlere (izerinden
hesaplama yapilarak tetkik zamani ve tetkik sireleri tespit edilir. Ayni kisi sayisina sahip kuruluslar icin; faaliyetleri, riskleri,
tesis alanlari ve diger ilgili kriterler degerlendirilerek farkli zaman ve siireler tespit edilebilir. Tetkik zaman ve siirelerinin
ayarlanmasi igin kullanilan faktorler, etki oranlar ve ilgili standartlar asagidaki tabloda belirtilmistir. & After determining
the effective number of people, the audit time and duration are determined based on the criteria defined in the binding
documents for all standards. For organizations with the same number of people, different times and durations can be
determined by evaluating their activities, risks, facility areas, and other relevant criteria. The factors used to determine

audit times and durations, their impact ratios, and the relevant standards are listed in the table below.
: Azaltma veya Arttirma Kriteri & Decrease or Increase Criterion
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Ilgili Standart & Relevant
Standard
KYS, CYS, SVYS, ISGYS, GGYS, . _ .
ISYS, BGYS, KVYS, HYS, EnYS 5 1. Terciman ihtiyaci & Need for an interpreter
KYS, CYS, SVYS, ISGYS, GGYS, 10 2. Karmasik lokasyonlar, birden fazla galisma sahalar & Complex locations,
ISYS, BGYS, KVYS, HYS, EnYS multiple work sites
KYS, CYS, SVYS, ISGYS, GGYS, . .
ISYS, EnYS 10 | 3. Genis calisma alanlari & Wide range of workspaces
KYS, CYS, SVYS, ISGYS, GGYS, 5 4. Yiksek dizeyde veya fazla sayida mevzuat & High level or large amount
ISYS, BGYS, KVYS, HYS of legislation
KYS, CYS, SVYS, ISGYS, GGYS, . - . . L . .
ISYS, BGYS, KVYS, HYS 5 5. Tetklk sirasinda gegici saha ziyareti & Temporary site visit during the audit
KYS, CYS, SVYS, ISGYS, GGYS, 5 6. Onemli faaliyetlerde en az 2 dis kaynakli proses & At least 2 outsourced
ISYS, BGYS, KVYS, HYS processes in key activities
KYS, CYS, SVYS, ISGYS, GGYS, 7. Karmaslk, farkl; proses, platforml, sunucu, isletim, veri tabann ve ag &
5 | Complex, different from each other; Process, platform, server, operation,
ISYS, BGYS, KVYS
database and network
GGYS 5 | 8. Tasarim faaliyeti olmasi & Design activity
9. Kurum igi veya kurum disi sistem gelistirme (kapsam dahilindeki prosesler
BGYS, KVYS 5 iicin) & In-house or out-of-house system development (for in-scope
processes)
BGYS. KVYS 5 10. Kapsam dahilinde gok sayida teknolojik alan kullanimi (en az 15) & Use
! of a large number of technological areas within the scope (at least 15)
11. Afet kurtarma sahalarinin yiiksek kullanilabilirlik gereksinimleri icermesi.
BGYS, KVYS 5 . . . S .
& Disaster recovery sites have high availability requirements.
KYS, ISYS, BGYS, KVYS, HYS 5 1 12. Yiksek riskli prosesler/faaliyetler & high risk processes/activities
KYS, CYS, SVYS, ISGYS, ISYS, 5 13. Birden fazla ana faaliyet (en az 3 ana faaliyet) - teknik alan & More than
BGYS, KVYS, EnYS one main activity (at least 3 main activities) - technical area
14. Cevre, ISG, Gida ve Kisisel veri yonetimi ile ilgili sikayet - cezai yaptirm -
CYS, SVYS, ISGYS, GGYS, KVYS 5 sorusturma & Complaint about the environment, OSH and Food - criminal
sanction - investigation
15. Cevre, ISG kazalari, gida geri gekme, kisisel veri kaybi yasanmasi (Son 3
CYS, SVYS, ISGYS, GGYS, KVYS | 10 ' yil) & Environment, OHS accidents, food recalls, loss of personal data (Last 3
years)
CYS, SVYS 5 _16. Endustrlyel sektor icin hassas gevre & Sensitive environment for the
industrial sector
CYS, SVYS 5 i1n7(j.u§?rl<;orde ekstra gevre boyutlar & Extra environmental dimensions in the
18. Kurulus sahasinda kamusal birimlerin varligi & Presence of public units in
ISGYS 5 .
the establishment area
19. Buyik endustriyel kazalara yol agacak miktarda tehlikeli madde &
ISGYS 5 ; ! . . . .
Hazardous substances in quantities that will cause major industrial accidents
20. Kurulus sahasinda alt ytiklenici veya gegici calisan & Subcontractor or
ISGYS 5 : d
temporary employee at the establishment site
21. Ana sahanin bulundugu (lkeden farkli Glkelerde saha bulunmasi &
ISGYS 5 | Presence of sites in countries other than the country where the main field is
located
GGYS 5 22. Kurulus ici laboratuvar & In-house laboratory
23. 5' ten fazla riin grubu veya Uretim hatti & More than 5 product lines or
GGYS 5 o
prod_yctlon lines
24. Uretim akiginda fazla proses yer almasi (10 dan fazla) & Too many
GGYS 5 . i
processes in the production flow (more than 10)
GGYS 5 25. Onceki denetimde tespit edilen hijyen-sanitasyon uygunsuziugu &
Hygiene-sanitation nonconformity detected in the previous audit
26. Personele ait kisisel verilerin yurtdisina gikarilmasi/paylasiimasi &
KVYS 5 . i
Exporting/sharing personal data of personnel abroad
27. Satig ve pazarlama faaliyetleri ile ilgili kisisel veri kullanimi & Use of
KVYS 5 X "
personal data related to sales and marketing activities
KVYS 5 1 28. Verbis ylkumluliga & Verbis liability
29. Hassas ve 6zel nitelikli kisisel veri isleme & Sensitive and special personal
KVYS 5 )
data processing
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30. Musteri veya taseronlara ait kisisel veri isleme & Processing personal data

KVYS 5
of customers or subcontractors
31. HYS ve Hizmetlerindeki yiiksek degisim orani & High rate of change in
HYS 5 .
your HYS and Services
EnYS 5  32. Saha icinde enerji lretimi & On-site energy production
33. EnYS etkin personellerinin birden fazla gérevi & EnYS active personnel
EnYS 5 - .
have multiple duties
34. EnYS sistemini etkileyen énemli degisiklikler & Significant changes
EnYS 5 .
affecting the EnYS system
KYS, ISYS -20 : 35. Tasarim faaliyeti olmamasi & No design activity
KYS, ISYS, BGYS, KVYS -5 1 36. Diisuk risklere sahip proses/faaliyet & Process with low risks/activity
KYS, CYS, SVYS, ISGYS, GGYS,

ISYS, EnYS -10 | 37. Kiguk galisma alanlar & Small workspaces

KYS, CYS, SVYS, ISGYS, GGYS, 10 38. 1 yildan uzun siiredir yonetim sistemi isletilmesi & Over 1 year of
ISYS, BGYS, KVYS, EnYS management system operation

39. Gegerlilik siiresi iginde farkli bir UDK dan sertifika (Entegre denetimlerde
KYS, GYS, SVYS, ISGYS, GGYS, -5 | kullaniimaz) & Certificate from a different UDK within the validity period (Not
ISYS, BGYS, KVYS, HYS o !
used in integrated audits)

40. Calisanlarin bir kisminin is yeri disinda galismasi & Some of the

KYS, CYS, SVYS, ISYS -5 -
employees work outside the workplace
41. Ayni veya benzer basit gorevleri ylriiten personeller & Personnel
HYS -5 ! S 2
performing the same or similar simple tasks
BGYS, KVYS, HYS -5 42, Tek bir ana faaliyet & One main activity
KYS, CYS, SVYS, ISGYS, GGYS, 43. IQM belgelendirmeden alinmis farkli sertifikalar & Different certificates
-10 e
ISYS from_ IQM certification
KYS, CYS, SVYS, ISGYS, GGYS, 10 44, Uretimde yliksek diizeyde otomasyon & High level of automation in
ISYS production
KYS, GYS, SV}(SS\’(QSGYS' GGYS, -5 1 45. Kapal devre lretim sistemleri & Closed circuit production systems
ISGYS 5 46. ISG ile ilgili yasal otorite denetimleri gecirmek & To carry out legal
authority inspections related to OHS
47. HYS ve Hizmetlerindeki diisiik dedisim orani & Low rate of change in
HYS -5 .
your HYS and Services
HYS 5 48. Ilgili taraflara distik seviyede baglilik & Low level of commitment to

interested parties

49. Sertifikasyon dongusti iginde enerji performansinin iyilegtirilmesi icin
EnYS -10  dogrulama & Validation for the improvement of energy performance within
the certification cycle

Yukaridaki kriterler FR.01.Ek1 Bagvuru Teknik Bilgi Formun ile kuruluslarca belirtilir, planlama sorumlusu tarafindan
hesaplama yapilir. (*) ile isaretlenmis kriterlere bagvuru formunda yer almayip, planlama sirasinda basvuru gézden gegiren
personeller tarafindan belirlenir. & The above criteria are specified by organizations in the FR.01.Annex 1 Application
Technical Information Form, and the calculations are made by the planning officer. Criteria marked with (*) are not
included in the application form and are determined by the personnel reviewing the application during planning.
4.6 Sahada tetkik faaliyeti ile gegirilecek tetkik siiresini tespit etmek icin; & In order to determine the audit
duration to be spent with the audit activity in the field;
9001, 14001, 46001, 45001 ve ISO 22301 standartlari icin IAF MD 5:2019’ te tanimlanan “Bir denetimin en az %80’ I
faaliyet alaninda gergeklestiriimelidir” kuralina istinaden hesaplama sonucu tespit edilen tetkik zamaninin %80’ i tetkik
siiresi olarak alinir. & For standards 9001, 14001, 46001, 45001 and ISO 22301, 80% of the audit time determined as a
result of the calculation based on the rule "At least 80% of an audit should be carried out in the field of activity" defined
in IAF MD 5:2019 is taken as the audit time.
20000-1 ve 50001 standartlari igin; 20000-6 ve 50003 te tanimh kurallar dogrultusunda hesaplanan tetkik zamaninin %80’
i tetkik siiresi olarak alinir. & For standards 20000-1 and 50001, 80% of the examination time calculated in accordance
with the rules defined in 20000-6 and 50003 is taken as examination time.
27001 ve 27701 standartlari igin; 27006-1:2024 ve 27006-2:2021 standartlarinda tanimlandigi gibi baslangic tetkik
zamanina uygulanacak firmaya 6zgi azaltma orani ile tetkik suresi tespitinde kullanilacak yiizde azaltma toplami %30'u
gegmeyecek sekilde oran belirlenerek tetkik siiresi tespit edilir. Arttirma igin Gst sinir yoktur ancak gerekgelendirilerek kayit
altina alinmalidir. & For 27001 and 27701 standards; As defined in the 27006-1:2024 and 27006-2:2021 standards, the
company-specific reduction rate to be applied to the initial audit time and the percentage reduction to be used in the
determination of the audit time are determined so that the total rate does not exceed 30%. There is no upper limit for
increase; however, each increase shall be justified and recorded.

22000 standardi igin kullanilan 22003-1 standardinda ise hesaplama yontemi ile elde edilen deder tetkik siiredir. Dolayisi
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ile hesaplama sonucu sahada gegirilmesi gereken tetkik siiresidir. Planlama, rapor yazimi gibi faaliyetler igin ek siire ihtiyaci
olusmasi durumunda hesaplanan tetkik siiresine eklemeler yapilarak tetkik zamani tespit edilmelidir. & In the 22003-1
standard, which is used for the 22000 standard, the value obtained by the calculation method is the audit duration.
Therefore, the result of the calculation is the audit time that must be spent in the field. If there is a need for additional
time for activities such as planning and report writing, the audit time should be determined by adding to the calculated
audit duration.

Denetgilerin yolda gegen suresi varsa, yolda harcanan sire, Tetkik Guin Sayisi Tablosunda verilen saha tetkik siiresine
eklenir. Tetkik etkinligini saglamak igin, tetkik ekibinin kompozisyon ve boyutunu dikkate alinmalidir. Tetkikgi giin sayisina
aday denetciler, gozlemciler, terclimanlar ve teknik uzmanlar dahil edilmez. & If auditors have time spent on the road,
the time spent on the road is added to the site audit time given in the Audit Days Table. To ensure audit effectiveness,
the composition and size of the audit team must be taken into account. Candidate auditors, observers, interpreters and
technical experts are not included in the number of auditor days.

4.7 Entegre Denetimler & Integrated Audit

Birden fazla yonetim sistem belgelendirmesi icin basvuran kuruluslarda, hesaplanan tetkik zamani (izerinden her bir
standart icin tekrar dnlemek igin azaltmalar uygulanir. & For organizations applying for multiple management system
certification, reductions are applied to avoid repetition for each standard over the calculated audit time.

Entegre tetkikler igin izlenecek yontemler IAF MD 11:2019’ e gore yirGtllir. & The methods to be followed for integrated
audits are carried out according to IAF MD 11:2019.

IAF MD 11:2019 entegre tetkik indirim matrisi (6zet): Entegrasyon Seviyesi diisiik + Tetkik ekibi yetkinligi disik = 0%
indirim; Entegrasyon orta + ekip yetkinligi orta = 5-10% indirim; Entegrasyon yiiksek + ekip yetkinligi ylksek = 15-20%
indirim (maksimum tavan). Matris eksenleri: (a) Yonetim sisteminin entegrasyon derecesi (politika, stireg,
dokiimantasyon, denetim, performans gostergeleri ortakligi), (b) Tetkik ekibinin gok-sistemli yetkinligi (ayni ekipte birden
fazla yonetim sisteminde bas tetkikgi/tetkikgi atamalari). Somut hesaplama 6rnegi: 3 sistem (9001+14001+45001)
entegre tetkikinde, yliksek entegrasyon + tam yetkin ekip igin 20% indirim; ancak 2 sistem icin 15%, 2 sistem ortak
stirecli degil ise 10% indirim uygulanir. Detayli matris DD.07 Planlama Dokiimaninda verilmistir. & IAF MD 11:2019
integrated audit discount matrix (summary): Low integration + low team competence = 0% discount; Medium
integration + medium team competence = 5-10% discount; High integration + high team competence = 15-20%
discount (maximum cap). Matrix axes: (a) Management system integration level (policies, processes, documentation,
audits, performance indicators), (b) Multi-system competence of audit team (multiple management system lead
auditor/auditor assignments within the same team). Concrete example: 3-system integrated audit (9001+14001+45001)
with high integration and fully competent team = 20% discount; 2 systems = 15%, 2 systems without common
processes = 10% discount. Detailed matrix is provided in DD.07 Planning Document.

Entegre tetkiklerde gergeklestirilen azaltmanin gerekgeleri asadida tanimlanmistir. & The reasons for the reduction in
integrated audits are defined below.

o,

% Acllis ve kapanis toplantilarinin ortak yapilmasiyla tasarruf edilecek zamani, & Time to save by holding joint open-
ing and closing meetings,

< Ortak bir entegre tetkik raporu yazilmasiyla tasarruf edilecek zamani (her bir YS icin ayri ayri dedil de ortak bir

rapor...) & Time to be saved by writing a joint integrated audit report (a joint report for each Management system,

not separately...)

< Lojistigin (ulasim vb) optimize edilmesiyle tasarruf edilecek zamani, & Time to be saved by optimizing logistics
(transportation etc.),

% Tetkik ekibi toplantilarinin ortak yapiimasiyla tasarruf edilecek zamani, & Time to be saved by holding audit team
meetings jointly,

< Ybnetim Sistem’lerin ortak dgelerinin (Orn: dokiiman kontrolii vb) es zamanli olarak tetkik ediimesiyle tasarruf
edilecek zamani. & Time to be saved by simultaneous inspection of common elements of Management Systems
(eg document control etc.).

Entegre tetkik siliresi hesaplamada iki faktor tizerinden degerlendirme yapilir. Bunlar; gérevlendirilen tetkik ekibinin
entegre tetkik gergeklestirme kabiliyeti ve firmanin yonetim sistemlerinin entegrasyon diizeyidir. & An assessment is
made on two factors in the calculation of Integrated Audit time. These are the ability of the assigned audit team to
perform integrated audits and the level of integration of the company's management systems.

Her iki faktor asagida belirtildigi sekilde hesaplandiktan sonra IAF MD 11:2019’ de tanimlanan tablo tzerine yerlestirilir ve
her iki eksenin birlesme noktasinda bulunan indirim orani hesaplanan tetkik zamanina uygulanir. Tetkik zamaninda en
fazla %20 oraninda entegrasyon indirimi uygulanabilir. & After both factors are calculated as follows, they are placed on
the table defined in IAF MD 11:2019 and the discount rate at the junction point of both axes is applied to the calculated
inspection time. At the time of the audit, a maximum of 20% integration discount can be applied.

Firmanin Yonetim Sistemlerinin Entegrasyon Diizeyi & Integration Level Of The Company's Management
Systems

Cok boyutlu sorulara cevap verebilme kabiliyeti de dikkate alinarak organizasyonun, ydnetim sisteminin entegrasyon
diizeyi asadidaki kriterlere goére belirlenir. & Taking into account the ability to answer multidimensional questions, the
integration level of the organization and management system is determined according to the following criteria.
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% Genel ig stratejisi ve planini ele alan Yonetim Gdzden Gegirmeleri. & Management Reviews addressing the overall
business strategy and plan.

% Ic denetimlere entegre bir yaklagim & An integrated approach to internal audits.
% Politika ve amaclara entegre bir yaklasim & An integrated approach to policy and objectives.
% Sistem sureglerine entegre bir yaklasim & An integrated approach to system processes.

% Is talimatlari dahil, uygun oldugu {izere iyi bir gelisme diizeyine sahip entegre bir dokiimantasyon & An integrated
documentation with a good level of development, as appropriate, including work instructions

% Gelistirme mekanizmalarina entegre bir yaklasim (Diizeltici Faaliyetler; énlemler ve Siirekli Gelisme & An inte-
grated approach to development mechanisms (Corrective Actions; measures and Continuous Development).

% Isletme capinda risk yénetimi yaklasimlarinin iyi kullanilimasiyla planlamaya entegre bir yaklasim. & An integrated
approach to planning with the good use of enterprise-wide risk management approaches

< Birlesik yonetim destegdi ve sorumluluklari & Unified management support and responsibilities

Gorevlendirilen Tetkik Ekibinin Entegre Tetkik Gergeklestirme Kabiliyeti & The Ability Of The Assigned
Audit Team To Perform Integrated Audits

Tetkik ekibi olarak kombine tetkik yapabilme kabiliyeti (%) olarak gosterilir. Burada bireysel olarak tetkik ekibi tyelerinin
ne 6lgiide nitelikli oldugunu gosteren oranlarin 100 faktord ile carpilmasi sonucu elde edilen % orani, ekibin kombine
tetkik yapabilme 0lglstinii verir. & The ability to perform a combined inspection as a survey team (%). Here, too, the
percentage rate obtained by multiplying the percentage of individual audit team members to the extent of their
qualification by a factor of 100 gives the measure of the team's ability to conduct a combined audit.

Birlestiriimis Tetkik Gergeklestirme Kabiliyeti Hesaplama & Unified Audit Achievement Calculation
100 ((X1-1)+ (Xo-1)+ (X3-1)+ (Xn-1))
Z(Y-1)
X1,2,3..n Birlestirilmis denetimin kapsamiyla ilgili olan n sayida denetginin yetkin oldugu standart sayisi & Number of
standards that n auditors are competent in relating to the scope of the combined audit

Y Entegre tetkik kapsaminda olan ydnetim sistemi standardi sayisi & Number of management system standards covered
by the integrated audit

Z: Tetkikgilerin sayisi & Number of auditors

Ornek: 3 farkli Yénetim Sistemi'nin entegrasyonu olan bir Entegre Yénetim Sistemi tetkikinde gérevli 3 tetkikgi
bulunmaktadir. Bunlardan biri 3 Yonetim Sistemin’ de de kalifiye, dideri 2 Yonetim Sistemin’ de kalifiye ve sonuncusu da
1 Yonetim Sistemi standardinda kalifiyedir. Ekibin entegre tetkik yapabilme kabiliyeti & Example: There are 3 auditors
working on an Integrated Management System audit, which is the integration of 3 different Management Systems. One
of them is qualified in 3 Management Systems, the other is qualified in 2 Management Systems and the last one is
qualified in 1 Management System standard. The ability of the team to conduct integrated audits

100 ((3-1)+ (2-1)+ (1-1)) = %50
3(31)
4.8 Standartlar Ozelinde Ek Tetkik Zamani Hesaplama Kriterleri & Additional Audit Time Calculation Criteria
Specific to Standards

4.8.1 1ISO 9001, ISO 14001, 46001 ve ISO 45001 Tetkik Zamani Hesaplamasi & ISO 9001, ISO 14001,
46001 and ISO 45001 Audit Time Calculation

Bu standartlar igin hesaplamaya esas dokiiman IAF MD 5:2019 tir. Bu dokiimanda her (g standart igin galisan sayilarina
gore tetkik zamani “DD.07 Planlama Dokimaninda” belirtilmistir. Tetkik zamani hesaplamasina esas personel sayisidir.
Kurulus personel sayisina karsilik gelen TIAF MD 5:2019 te tanimlanan tetkik zamani, baslangi¢ tetkik zamani olarak
belirlenir. & The calculation document for these standards is IAF MD 5:2019. In this document, the audit time according
to the number of employees for all three standards is specified in the "DD.07 Planning Document". It is the number of
personnel based on the calculation of the audit time. The audit time defined in IAF MD 5:2019, which corresponds to the
number of personnel of the organization, is determined as the initial audit time.

Baslangig tetkik zamaninin tespitinin ardindan kurulusun basvuru formunda beyan ettigi azaltma ve arttirma faktorleri
gbzden gegirilir. Risk kategorisi belirlenerek uygulanacak azaltma veya arttirma orani tespit edilir. 14001, 46001 ve 45001
igin risk gruplarina gére ayn ayrn tetkik zamani tanimlanmistir. Ancak 9001 igin risk siniflari ve bu siniflara gore
gergeklestirilecek azaltma ve arttirma orani IQM tarafindan belirlenmis ve “*DD.07 Planlama Dokiimaninda” belirtilmistir. &
After determining the initial audit time, the reduction and increase factors declared by the organization in the application
form are reviewed. By determining the risk category, the rate of reduction or increase to be applied is determined. For
14001, 46001 and 45001, audit times are defined separately according to risk groups. However, the risk classes for 9001
and the rate of reduction and increase to be realized according to these classes have been determined by IQM and are
specified in the "DD.07 Planning Document".

Genel bir ilke olarak tiim hesaplama sonucunda elde edilen tetkik siiresi en yakin yarim giine yuvarlanir. (Ornek: 5,3 olan
tetkik guinii 5,5 giline, 5,2 olan tetkik glinii 5’e yuvarlanir.) & As a general principle, the audit time obtained as a result of
the entire calculation is rounded up to the nearest half day. (Example: 5.3 is rounded up to 5.5 days, and 5.2 is rounded
up to 5.)
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Takip denetimi siiresi, Bas tetkikci tarafindan ilgili standardin yeniden dederlendirmesi gereken maddeleri veya alt
maddelerine dayandirilarak tavsiye edilir. Belgelendirme middri onerilen siireyi gbzden gegirerek uygunlugu hakkinda
karar verir. & The follow-up audit time is recommended by the Lead auditor on the basis of the items or sub-clauses of
the relevant standard that need to be re-evaluated. The certification manager reviews the proposed time and decides on
its suitability.

Risk gruplari dogrultusunda asama 1 denetimleri masabasi olarak gerceklestirilebilir. 9001 icin orta ve disik risk grubu,
14001, 46001 icin ise dlsuk risk grubundaki kurulusglarin asama 1 denetimleri masabagi olarak planlanabilir. Kurulusun
talep etmesi veya Program yoneticisi tarafindan uygun goriilmesi durumunda masabasi tetkik saha olarak planlanabilir.
Ancak bunun tersi mimkin degildir. 45001 denetimlerinde ise tim denetimler sahada gerceklestirilir. & In line with risk
groups, stage 1 audits can be carried out on a desk basis. Stage 1 audits of organizations in the medium and low risk
group for 9001 and in the low risk group for 14001, 46001 can be planned as desk-based. If requested by the organization
or deemed appropriate by the Program manager, the desk audit can be planned as a field. However, the opposite is not
possible. In 45001 audits, all audits are carried out in the field.

4.8.2 1ISO 22000 Tetkik Siiresi Hesaplamasi & ISO 22000 Audit Duration Calculation

Cok uzak lokasyonlarin varligi veya cok kisa siireli mevsimsel iretim durumlarinda asama 2 denetiminin mevsimsel {iretim
zamanina denk gelmesi igin asama 1 masabasi yapilabilir. Bu ¢ok istisna durumun disinda ISO 22000 tiim denetimleri
sahada gergeklestiriimek zorundadir. & In the presence of very remote locations or in cases of very short-term seasonal
production, stage 1 desk head can be made so that the stage 2 audit coincides with the seasonal production time. With
this very exception, all ISO 22000 audits must be carried out in the field.

ISO 22000 denetimlerinde hesaplanan en kisa yerinde tetkik zamani 1. Asama ve 2. Asama denetimlerini kapsar. Tetkik
icin hazirlik, tetkik raporu yazim ve ara dederlendirme toplantilarini icermez. Ek siire ihtiyaglar durumunda tetkik zamani
arttinlmalidir. & In the presence of very remote locations or in cases of very short-term seasonal production, stage 1 desk
head can be made so that the stage 2 audit coincides with the seasonal production time. With this very exception, all ISO
22000 audits must be carried out in the field.

Tetkik siiresinin belirlenmesinde, dider hususlarin yani sira asagidaki hususlar dikkate alinarak degerlendirme yapilmaktadir.
& In determining the audit duration, an evaluation is made by taking into account the following issues, among other issues.
a) Tetkik stiresine dahil edilebilecek veya ek yapilabilecek ilgili standartlarda veya planlarda verilen gereklilikler & the
requirements set out in the relevant standards or plans which may be included or supplemented to the audit duration;

b) 22003-1 Cizelge A.1'de verilen kategoriler ve alt kategoriler (kurulusun kapsami birden fazla kategoriyi kapsiyorsa, tetkik
suresi hesaplamasi onerilen en ylksek temel tetkik siiresinden alinmalidir) & the categories and subcategories given in
Schedule A.22003-1 (if the scope of the organization covers more than one category, the calculation of the audit time
should be taken from the highest recommended baseline audit time);

¢) misteri faaliyetlerinin karmasikhidi (6r. (rlin ve proses tiirlerinin sayis, Grlin hatti sayisi, insan sayisi veya gida givenligini
etkileyen gorevlerin tiri ve cesitliligi, Urlin gelistirme, sirket ici laboratuvar deneyleri, sanitasyon) ve GGYS'si & the
complexity of customer activities (e.g. number of product and process types, number of product lines, number of people
or type and variety of tasks affecting food safety, product development, in-house laboratory experiments, sanitation) and
its FSMS;

d) kurulusun Urunleri, prosesleri ve hizmetleriyle iligkili tehlikeler & hazards associated with the organization's products,
processes and services;

e) yasal ve diizenleyici baglam & legal and regulatory context;

f) belgelendirme kapsamina dahil olan herhangi bir faaliyetin disaridan saglanmasi & outsourcing of any activity included
in the scope of certification;

g) GGYS'nin olgunlugu ve etkililigi, tetkik tipi (or. ilk, gozetim, habersiz, takip) ve 6nceki denetimlerin sonuglar & the
maturity and effectiveness of the FSMS, the type of audit (e.g. initial, surveillance, unannounced, follow-up) and the results
of previous audits;

h) tesis biiyikliigl, altyapi ve tesis sayisi, cografi konumlari ve mevsimsellik & facility size, infrastructure and number of
facilities, geographical locations and seasonality;

i) cok tesisli durum icin dederlendirmeler; & assessments for the multi-site situation;
j) denetimlerin birlestiriimis mi, ortak mi yoksa entegre mi oldugu & whether the controls are combined, joint or integrated;

k) denetimin sunulma yéntemi (6rnegin, BIT ve kullanilan kapsam) & the method by which the audit is presented (e.g.,
ICT and scope used);

1) GGYS'nin merkezi kontrol seviyesi & the level of central control of the FSMS;

m) otomasyon seviyesi, kapali tretim sistemleri, teknoloji kullanimi, mekanizasyon ve emek yodunlugu; azaltma olabilir &
the level of automation, closed production systems, the use of technology, mechanization and labor intensity; There may
be a reduction

n) herhangi bir dil veya geviri ihtiyaci & any language or translation needs

Yukarida tanimlanan kriterler tizerinden yapilan dederlendirme ile bagvuru formu ve gézden gegirme kayitlarinda asagidaki
unsurlar Uzerinden tetkik siresi azaltma ve arttirma gerekgeleri belirlenir. & With the evaluation made on the criteria
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defined above, the reasons for reducing and increasing the audit time are determined through the following elements in
the application form and review records.

Tetkik siresinin belirlenmesinde ISO 22003-1 baz alinarak hazirlanan DD.07 Planlama Dokiimaninda belirtilen yerinde
denetimlerin en kisa slresi dikkate alinir. & In determining the audit time, the shortest duration of on-site audits specified

in the DD.07 Planning Document prepared on the basis of ISO 22003-1 is taken into account.
22003-1" e gore hesaplama asagidaki sekilde yapilir. & According to 22003-1, the calculation is made as follows.

Ds = (TD + TH + TFTE)
Burada & Here;

Ds: toplam tetkik suresi & total audit duration

TD: (alt) kategori ve belgelendirme kapsami (bir HACCP calismasi igerir) icin glin cinsinden temel tesis tetkik siresi & the
basic facility audit time, in days, for (sub)category and scope of certification (includes a HACCP study);

TH: ek HACCP calismalan igin tetkik giin sayis1 & the number of audit days for additional HACCP study
TFTE: FTE calisan sayisi basina tetkik giin sayisidir & FTE is the number of audit days per employee.

Tetkik giinii cinsinden Her ek HACCP
Kategori veya Alt temel tesis tetkik siiresi calismasi & Etkili personel sayisi & Effective
Kategori & Basic facility audit Each additional number of staff FTE
Category or Subcategory time in audit days HACCP study TFTE
D TH
Al, AlI, BI, BII, BIII 1 0,25
C.0, C.I, C.II, CIII, CIV 2 0,5 1'den 5'e = 0
D 1 0,5 6'dan 49'a = 0,5
E 1,5 0,5 50'den 99'a = 1,0
100'den 199'a = 1,5
F.I F.II 1 0,5 200'den 499'a = 2,0
G H 1,5 0,25 500'den 999'a = 2,5
1,3 1,5 0,5 >1000=3
K 2 0,5

Birden Fazla kategori kodunda faaliyet gésteren kuruluslar igin tetkik stresi (DS); TD (Yerinde Yuritilen Ana Tetkik Stresi)
ve TH (Her Ek HACCP Calismasi igin Tetkik Glinii) sureleri belirlenirken her biri igin en yiiksek olan kategori kodu siireleri
dikkate alinir. & Audit time (DS) for organizations operating in more than one category code; When determining the TD
(On-Site Master Audit Time) and TH (Audit Day for Each Additional HACCP Work) times, the highest category code times
for each are taken into account.

22003-1:2022 Ek A’ de yer alan tetkik siresi hesaplama tablosu, sadece 1 HACCP calismasi (Benzer tehlike, Uretim ve
depolama teknolojisine sahip Urtnlerin tehlike analizi) igeren bir GGYS denetimi igin belirlenmigtir. HACCP calismasi sayisi
kurulusun hazirlamis oldugu HACCP plan sayisi olarak kabul edilmez. Bagvuru formunda belirtilen riin cesitleri dikkate
alinarak akademik olarak gida editimi almis personel tarafindan benzer tehlikeler ve benzer iretim teknolojileri
dogrultusunda siniflandirilarak HACCP calisma sayisina karar verilir. Kurulusun beyan ettigi ve IQM tarafindan hesaplamaya
dahil edilen HACCP galisma sayilari FR.02 Basvuru Inceleme Formu belirtilir. & The audit duration calculation table in Annex
B of 22003-1 is determined for a FSMS audit that includes only 1 HACCP study (Hazard analysis of products with similar
hazard, production and storage technology). The number of HACCP studies is not considered as the number of HACCP
plans prepared by the organization. Taking into account the product types specified in the application form, the number
of HACCP studies is decided by classifying them in line with similar hazards and similar production technologies by
academically trained personnel. The number of HACCP studies declared by the organization and included in the calculation
by IQM is specified in the FR.02 Application Review Form.

Denetimlerde hijyen ve sanitasyon hususlarinda tespit edilebilecek herhangi bir bliylik uygunsuzluk durumunda tetkik ekibi
tarafindan bir sonraki yilin tetkik sirelerinin hesaplanmasina veri teskil etmesi agisindan bu durum FR.20 Tetkik Programi
ile belirtilir. & In case of any major nonconformity that may be detected in terms of hygiene and sanitation issues during
the audits, this situation is indicated by the FR.20 Audit Program in order to constitute data for the calculation of the audit
times of the next year by the audit team.

Ek Gretim & faaliyet tesisleri icin GGYS ek stire o tesis icin hesaplanan en kisa yerinde tetkik siiresinin yarisi kadardir. Ancak
bu siire 1 adam gilinden den az olamaz. Merkez tesis igin siire hesaplandiktan sonra diger tesisler icin dahil oldugu Ek A da
tanimlanan kategoriler {izerinden, galisan sayisi ve HACCP calismasi dikkate alinarak ayri hesaplama yapilarak %50 si
belirlenir. Bu stire ek tesislerde gegirilecek zamandir. & For production & activity facilities, the additional time of GGYS is
half of the shortest on-site audit time calculated for that facility. However, this time cannot be less than 1 man day. After
calculating the duration for the central facility, 50% is determined by making a separate calculation based on the categories
defined in Annex A for other facilities, taking into account the number of employees and the HACCP study. This is the time
to be spent in additional facilities.
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Toplam tetkik siiresinin en az %50'si, operasyonel gida giivenligi planlamasinin ve OGP'lerin ve kontrol énlemlerinin
uygulanmasinin denetlenmesine harcanmalidir. Bu durum FR.05 Tetkik Bildirim ve Plan Formu plan béliimiinde tetkik
ekibine bildirilir ve yukandaki kurala uygun plan olusturmalari beklenir. & At least 50% of the total audit time should be
spent on auditing operational food safety planning and the implementation of PSPs and control measures. This situation
is reported to the audit team in the plan section of the FR.02 Application Review Form and they are expected to create a
plan in accordance with the above rule.
NOT 1 Operasyonel gida giivenligi planlamasi, GGYS gelistirme, egitim, ic tetkik, yonetimin gézden gegirilmesi ve iyilestirme
ile ilgili faaliyetleri icermez. & Operational food safety planning does not include activities related to FSMS development,
training, internal audit, management review and improvement.
4.8.3 1ISO 27001, ISO 27701 ve ISO 20000-1 Tetkik Zamani Hesaplanmasi & ISO 27001, ISO 27701 and

ISO 20000-1 Audit Time Calculation
Bilgi glvenligi yonetim sistemleri tetkik siiresi hesaplamasinda; ISO/IEC 27006-1:2024 Madde 7.2.1 tanimina gére
kurulusun etkin personel sayisi (kurulusa lye olsun olmasin kurulusun kontroll altinda galisan tim kisiler — freelancer,
outsourced ve sozlesmeli personel ISMS kapsamindaysa dahil), faaliyet konusu, SoA karmasikligi ve basvuruda alinan
azaltma-arttirma faktorleri dikkate alinir. Baslangig tetkik zamani ISO 27006-1:2024, 20000-6 ve 27006-2:2021 esas
alinarak olusturulan DD.07 Planlama Dokimaninda belirtilmigtir. & In the calculation of the audit time of information
security management systems; the effective number of personnel of the organization as defined in ISO/IEC 27006-1:2024
Madde 7.2.1 (including all persons working under the control of the organization whether members of the organization or
not — freelancers, outsourced and contracted personnel are included if within the ISMS scope), the field of activity, SoA
complexity, and the reduction and increase factors taken in the application are taken into account. The initial audit time is
specified in the DD.07 Planning Document based on ISO 27006-1:2024, 20000-6 and 27006-2:2021.
Kurulus teknik alanlar benzerlikleri dikkate alinarak 5 gruba ayrilmistir. Bilgi teknolojisi (grup C), Ozel sektorler (grup X)
yiiksek risk, Uretim (A) orta ve hizmet (B) sektorii diisiik risk olarak kabul edilir. & The technical fields of the organization
are divided into 5 groups, taking into account their similarities. Information technology (group C), private sectors (group
X) are considered high risk, Manufacturing (A) is medium and service (B) is considered low risk.
ISO 20000-1 igin ise hizmet gruplan benzerliklerine gére 17 gruba ayrilmistir. Bunlar; & For ISO 20000-1, service groups
are divided into 17 groups according to their similarities. These;

A.1 E-posta servisi & Email service

A.2 SMS servisi & SMS service

A.3 Kimlik dogrulama & Authentication

A.4 Hosting hizmeti & Hosting service

A.5 Veri merkezi hizmeti & Data center service

A.6 Yazilim bakim ve destek & Software maintenance and support

A.7 Sistem destek servisi & System support service

A.8 Network destek & Network support

A.9 Gagri merkezi & Call center

A.10 Donanim teknik servis & Hardware technical service

A.11 Bulut hizmeti & Cloud service

A.12 Uzaktan erisim platformu & Remote access platform

A.13 SOC (Glivenlik) Hizmetleri & SOC (Security) Services

A.14 E Ticaret & E-Commerce

A.15 Yaziim Gelistirme & Software Development

A.16 E-imza, Dijital imza & E-signature, Digital signature

A.17 E-fatura, E-defter, E-arsiv & E-invoice, E-ledger, E-archive

Bu standartlarin denetimlerinin tamami yerinde gergeklestirilir. Cok uzak lokasyonlarin varligi veya gok kisa siireli faaliyet
gergeklestiriimesi durumlarinda asama 2 denetiminin faaliyetin izlenebilecedi tarih arali§ina denk gelmesi icin asama 1
masabas! yapilabilir. Bu gok istisnai durumun diginda tim denetimler sahada gergeklestiriimek zorundadir. & This standarts
audits are carried out on site. In cases where there are very distant locations or very short-term activities, a stage 1 desk

can be made so that the stage 2 audit coincides with the date range where the activity can be monitored. Except for this
very exceptional situation, all audits must be performed on site.

Tetkik zamanina karar verirken BGYS kapsaminin karmasikligi dikkate alinmaktadir. Kurulus basvurusunda belirtilen kriterler
uzman dederlendirmesine tabi tutularak asagidaki tabloda belirtilen azaltma ve arttirma gerekgelerine karar verilerek tetkik
zamani degisikliginde kullanilir. & When deciding on the time of the audit, the complexity of the scope of the ISMS is taken
into account. The criteria specified in the establishment application are subjected to expert evaluation and the reasons for
reduction and increase specified in the table below are decided and used in the audit time change.

Kurulus basvurusunda belirtilen karmasiklik faktorleri bilgileri Program Yoneticisi tarafindan kontrol edilir. Uygun oldugu
dislnilen azaltma ve arttirma faktorleri belirlenir. Baglangic tetkik siiresi zerinden dedisiklik yapilir. Entegre tetkik
azaltmasi ve raporlama sireleri ayrilarak nihai sahada gegirilecek siire tespit edilir. & The Program Manager reviews the
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complexity factor information specified in the organization's application. Mitigation and increase factors deemed
appropriate are determined. Changes are made to the initial audit duration. Integrated audit reduction and reporting
periods are separated to determine the final on-site time.

ISO 27701 tek basina belgelendirilemez. IQM’ den alinmis ISO 27001 belgesine sahip olan veya her iki standart icin de
birlikte basvuran kuruluslara tetkik gergeklestirilebilir. & ISO 27701 cannot be certified on its own. Audits can be conducted
on organizations that hold ISO 27001 certification from IQM or that have applied for both standards simultaneously.

ISO 27701 tetkik zamani; misteri kurulusun hesaplanan ISO 27001 tetkik zamani esas alinarak belirlenir. Basvuru sahibi
firmanin kisisel veri sorumlusu veya kisisel veri isleyen taraf olmasina gére ISO 27001 icin hesaplanan zamanin alinacak
ylizdesi asagidaki sekilde farklilk gosterir. & ISO 27701 audit time; determined on the basis of the calculated ISO 27001
audit time of the client organization. Depending on whether the applicant company is a personal data controller or a
personal data processor, the percentage of time to be calculated for ISO 27001 differs as follows.

ISO 27701 (PIMS) tetkik suresi igin kullanilan oranlar (%30 veri sorumlusu, %20 isleyen, %50 her ikisi) IQM'in dahili
uygulamasidir. Hesaplanan sireler ISO/IEC 27006-2:2021 Ek A'da tanimlanan minimum stirelerin altina inmeyecek
sekilde kontrol edilir. 27006-2:2021 Ek A minimum strelerinden diisiik bir hesaplama elde edildiginde, hesaplama
otomatik olarak Ek A minimumuna yiikseltilir. Her PIMS tetkikinde kontrol kaydi FR.02 Basvuru Inceleme Formuna islenir.
& Audit time ratios for ISO 27701 (PIMS) (30% controller, 20% processor, 50% both) are IQM's internal practice.
Calculated durations are verified to not fall below the minimum durations defined in ISO/IEC 27006-2:2021 Annex A.
When a calculation yields less than 27006-2:2021 Annex A minimum, it is automatically raised to the Annex A minimum.
A verification record is entered in FR.02 Application Review Form for each PIMS audit.

% Firma kisisel veri sorumlusu ise hesaplanan ISO 27001 tetkik zamaninin %30°u (3 a/g den az olamaz) & If the
company is the personal data controller, 30% of the calculated ISO 27001 audit time (cannot be less than 3 m/d)

« Firma kigisel veri isleyen ise hesaplanan ISO 27001 tetkik zamaninin %20’si (2,5 a/g den az olamaz) & If the
company is a personal data processor, 20% of the calculated ISO 27001 audit time (cannot be less than 2.5 m/g)
« Firma hem Kkisisel veri sorumlusu hem de kisisel veri isleyen ise hesaplanan ISO 27001 tetkik zamaninin %50'si
(3,5 a/g den az olamaz) & If the company is both a personal data controller and a personal data processor, 50%
of the calculated ISO 27001 audit time (cannot be less than 3.5 m/d)
Basvuru tiiriine gére hesaplama yontemi & Calculation method by application type
ISO 27001 ve ISO 27701 ilk bagvuru yapilmasi durumunda; ISO 27001 tetkik zamani ve yukarida belirtilmis ylzdeler
Uzerinden hesaplanan ISO 27701 tetkik zamani toplanarak belirlenir. & In case of first application to ISO 27001 and ISO
27701; It is determined by summing the ISO 27001 audit time and the ISO 27701 audit time calculated over the
percentages specified above.
Gegerlilik siresi iginde IQM’ den alinmis ISO 27001 sertifikasina sahip firmanin gdzetim veya yeniden belgelendirme
denetimi sirasinda ISO 27701 bagsvurusu yapmasi durumunda; ISO 27001 ilk belgelendirme zamani lizerinden yukaridaki
ylizdeler dogrultusunda hesaplanan ISO 27701 ilk belgelendirme tetkik zamanina ISO 27001 gbzetim ya da yeniden
belgelendirme zamani eklenir. Bu zamana ek olarak 0,5 a/g liik ilave zaman eklenerek gergeklestirilecek entegre tetkik
zamani tespit edilir. & In case the company that has ISO 27001 certificate obtained from IQM within the validity time
makes an ISO 27701 application during the surveillance or recertification audit; ISO 27001 surveillance or re-certification
time is added to the ISO 27701 initial certification audit time calculated in accordance with the above percentages over
the ISO 27001 initial certification time. In addition to this time, an additional time of 0.5 a/g is added to determine the
integrated audit time to be performed.

Yukaridaki hesaplama ydntemi bagvuru sahibi kurulusun ISO 27002" de tanimlanan kontrolleri uygulamasi durumunda
gegerlidir. Kurulusun kendi tasarimi kontrolleri uygulamasi durumunda ise & The calculation method above applies if the
applicant organization implements controls defined in ISO 27002. If the organization implements its own designed controls;

% 1Ilk belgelendirme denetimleri déncesi en az 1 a/g lik 6n tetkik gerceklestirilir. Asama 1 ve asama 2 siirelerine 1
a/g eklenir. 1 a/g lin asama 1 ve asama 2 arasinda dagiimina &n tetkik sonucunda karar verilir. & A preliminary
audit of at least 1 month/day is conducted before the initial certification audits. 1 month/day is added to the
Stage 1 and Stage 2 periods. The distribution of 1 month/day between Stage 1 and Stage 2 is determined as a
result of the preliminary audit.

< GoOzetim denetimlerine 0,5 a/g eklenir. & 0.5 months/day is added to surveillance audits.

“ Yeniden belgelendirme denetimlerine ise 1 a/g eklenir. & 1 month/day is added to recertification audits.

4.8.4 1ISO 22301 Tetkik Zamani ve Siiresi & Audit Time and Duration of ISO 22301

ISO 22301 igin bagvuran kuruluglarin 6ncelikli olarak etkin personel sayisi belirlenir. Ardindan etkin personel sayisina denk
gelen tetkik zamani belirlenir. Tetkik zamaninin belirlenmesinde DD.07 Planlama Dokiimaninda belirtilen personel sayina
gore tetkik zamani kullaniimakla birlikte, belirlenen bu zaman Uzerinde bazi kriterler etkilidir. Bagvuru asamasinda
kurulustan ilgili bilgiler alinarak azaltma veya arttirma oranina karar verilir. Toplam azaltma veya arttirma orani %30 u
gecemez. Azaltma ve arttirma faktorleri asagidaki gibidir. & Organizations applying for ISO 22301 are primarily determined
by the number of effective employees. Then, the audit time corresponding to the number of active personnel is determined.
Although the audit time is used according to the number of personnel specified in the DD.07 Planing Document in
determining the audit time, some criteria are effective on this determined time. At the application stage, the reduction or
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increase rate is decided by taking the relevant information from the organization. The total reduction or increase rate
cannot exceed 30%. The reduction and increase factors are as follows.
ISO 22301 tetkik stresi hesaplamasinda IAF MD 5:2019' te ISO 9001 igin tanimlanan kriterler dikkate alinir. & In the ISO
22301 audit duration calculation, the criteria defined for ISO 9001 in IAF MD 5:2019 are taken into account.
4.9 IS0 50001 Tetkik Zamani ve Siiresi & ISO 50001 Audit Time and Duration
ISO 50001 tetkik siiresi hesaplamasinda; EnYS etkin personel sayisi, EnYS Teknik Alanlari ve firma basvurusunda alinan
EYS'nin karmasikhdini dikkate alinir. Baslangig, gozetim ve yeniden belgelendirme tetkik siireleri ile teknik alanlar I1SO
50003 esas alinarak hazirlanan DD.07 Planlama Tablolarinda tanimlanmistir. Karmasiklik kategorisi ise Enerji Yonetim
Sistemi Bagvuru Formunda beyan edilen bilgilere istinaden hesaplanir. Tetkik zamani, misteri kurulusun bulundugu sahada
gecirilen zamani, tetkik planlamasini, dokiiman g6zden gecirmeyi ve tetkikin raporlanmasini icerir. Dolayisi ile hesaplanan
zaman Uizerinden %20 lik siire ayrilarak sahada gerceklestirilecek tetkik siiresi tespit edilir. Tespit edilen tetkik siresi 0,5
lik dilimlere yuvarlanir. & In the calculation of ISO 50001 audit duration; EnYS active personnel number, EnYS Technical
Areas and the complexity of the EYS received in the company application are taken into account. Initial, surveillance and
recertification audit durations and technical areas are defined in DD.07 Planning Tables prepared based on ISO 50003.
The complexity category is calculated based on the information declared in the Energy Management System Application
Form. Audit duration includes the time spent on site where the client organization is located, audit planning, document
review and audit reporting. Therefore, 20% of the calculated time is allocated to determine the audit duration to be carried
out on site. The determined audit duration is rounded to 0.5 intervals.
Belgelendirmenin kapsami; EnYS ile ilgili faaliyetler, tesisler, prosesler ve kararlar dahil EnYS'nin sinirlarini tanimlamalidir.
Kapsam; birden gok sahaya sahip bir kurulusun tamami, bir kurulusun igindeki bir konum veya bina, tesis veya proses gibi
sahanin alt bolimleri olabilir. Sinirlar tanimlanirken kurulus, enerji kaynaklarini harig tutmamalidir. & The scope of the
certification should define the boundaries of the EnYS, including activities, facilities, processes and decisions related to the
EnYS. Scope; may be an entire multi-site organization, a location within an organization, or a subdivision of the site, such
as a building, facility, or process. When defining boundaries, the organization should not exclude energy sources.
EnYS Karmagikliginin Belirlenmesi & Determining EnYS Complexity
Karmasikhidi (C) hesaplama badintisi asadida verilmistir & The relation for calculating complexity (C) is given below:
0 = (FEC x 0,25) + (FET x 0,25) + (FSEU x 0,50)
Burada & Here;
FEC Cizelge A.1'de verilen yillik enerji tiketimi karmasiklik faktori & The annual energy consumption complexity factor,
given in Table A.1 for the FEC,
FET Cizelge A.1'de verilen enerji kaynaklari sayisi karmasiklik faktorii, & The number of energy sources complexity factor,
given in Table A.1 for the FET,
FSEU Cizelge A.1'de verilen 6nemli enerji kullanimlar karmagiklik faktord, & The significant energy use complexity factor,
given in Table A.1 for the FSEU,
Her degerlendirme icin karmasikligin hesaplanmasinda gerekli karmasiklik faktorlerine ait agirik degerleri ve ilgili araliklar
Cizelge A.1'de verilmistir. & The weight values and corresponding ranges for the complexity factors required to calculate
complexity for each assessment are provided in Table A.1.
Karmasikhigin tespiti icin ic dederlendirme yapilir. Bu (i¢ temel degerlendirme asadidaki tabloda verilen etki oranlarinda
hesaplamaya dahil edilir. (Cizelge A1) & Three assessments are performed to determine complexity. These three basic
assessments are included in the calculation, with the impact ratios given in the table below. (Table A1)

< Yillk enerji tiikketimi & Annual energy consumption

< Enerji kaynaklarinin sayisi & Number of energy sources

< Onemli enerji kullanimlarinin (OEK) sayisi & Number of significant energy uses (SEPs)

< Enerji karmagiklik kriterleri & Energy complexity criteria
Cizelge Al. & Table Al.

. Karmasikhk
Degerlendirmeler & af".’"" L Katsayisi &
. eight Aralik & Values -

Evaluations . Complexity
G L Coefficient

< 20 TJ (terajul) 1,0

Yillk enerji kullanimi (TJ) & 25 % 20T1<200T] 1,2
Annual energy use (TJ) (FEC) 200 TJ < 2000 TJ 1,4

> 2000 TJ 1,6

1-2 1,0

Enerji Kaynaklarinin Sayisi & 25 % 3 12
Number of Energy Sources (FET) !

>4 1,4

50% 1-3 1,0
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. . . (FSEU) 4-6 1,2
Onemli enerji
kullanimlarinin sayisi 7-10 1,3
(OEK'ler) & Number of significant 11 - 15 1,4
energy uses (SEPs) > 16 16
Yillk enerji tiiketimi ve OEK'ler miigterinin enerji gdzden gecirmesinde elde edilmelidir. & Annual energy
consumption and SPEs should be obtained from the customer's energy review.

Karmasiklik dederi yukaridaki baginti kullanilarak hesaplandiktan sonra asadidaki tabloya gére EYS karmagiklik seviyesinin
belirlenmesinde kullanilir. & After the complexity value is calculated using the above relation, it is used to determine the
SMS complexity level according to the table below.

Karmasiklik dederine gore risk seviyeleri (C) & Risk levels according to complexity value (C)

Karmasikhk Degeri & | EnYS Karmasikhk Seviyesi &
Complexity Value EnMS Complexity Level

> 1,35 Yiksek & High

1,15-1,35 Orta & Medium

<1,15 Diistk & Low

Karmagiklik seviyesinin belirlenmesindeki kriterlerden biri olan “Onemli enerji kaynaklar” sayisi icin, firmanin toplam eneriji
tliketiminin en az %80’ ini karsilayan kaynaklarin hesaplamaya dahil edilmesi yeterlidir. Bu durumda firmanin bagvuru
formunda beyan ettigi sayinin altinda bir deder hesaplamaya dahil edilebilir. Bu durum bagvuru asamasinda eneriji
kaynaklari bilgisi” bélimiinde EnYS Bagvuru Formu ile alinmaktadir. Hesaplamaya hangi enerji kaynaklarinin dahil edildigi
ve gerekgesi ise Belgelendirme Basvuru inceleme Formu iizerinde belirtimektedir. & For the number of "significant energy
sources," one of the criteria for determining the complexity level, it is sufficient to include sources that meet at least 80%
of the company's total energy consumption. In this case, a value lower than the number declared by the company on the
application form may be included in the calculation. This is determined by the EnYS Application Form in the "Energy
Resources Information" section during the application phase. The energy resources included in the calculation and the
justification are specified on the Certification Application Review Form.

EnYS tetkik zamaninin belirlenmesi & Determining the EnYS Audit Time

Vardiya bazinda is yapan siireglerde vardiyalarin tetkikinin boyutu her vardiyada gergeklestirilen faaliyet/siireglere ve
misteri kurulusun gdsterdidi her bir vardiya Uzerindeki kontrol diizeyine baglhdir. Etkili bir uygulamanin tetkiki igin en az
bir vardiya tetkik edilir. Variyalarda enerji yonetim sistemlerini etkileyen farkl uygulamalarin yiritilmesi durumunda diger
vardiyalarin da denetlenmesi gerekir. Bu durum asama 1 tetkikinde, tetkik ekibi tarafindan kontrol edilecektir. & For
processes operating on a shift basis, the extent of the shift audit depends on the activities/processes performed in each
shift and the level of control the client organization exerts over each shift. To assess effective implementation, at least one
shift is audited. If different practices affecting energy management systems are implemented across shifts, other shifts
must also be audited. This will be verified by the audit team during the Stage 1 audit.

Gozetim ve yeniden belgelendirme tetkiklerine; EnYS, OEK'ler, tesisler, ekipman, sistemler veya siireclerdeki 6nemli
degisikliklerin musteri kurulus tarafindan bildiriimesi durumunda tekrar hesaplama yapilir. & Surveillance and recertification
audits are subject to recalculation if the client organization notifies the client of significant changes to the EnYS, SEEs,
facilities, equipment, systems, or processes.

Tetkikler ag-bazli isbirligi, ag Uzerinden toplantilar, telekonferanslar ve/veya misteri kurulusun siireglerinin elektronik
onaylanmasi gibi uzaktan tetkik yontemlerini icerebilir. Uzaktan gergeklestirilecek tetkiklerde Olaganiisti Durumlarin
Yonetimi Talimatina uygun olarak hareket edilir. & Audits may be conducted through network-based collaboration, network
meetings, teleconferences, and/or electronic validation of the client organization's processes. This may include remote
audit methods. Remote audits must be conducted in accordance with the Emergency Management Directive.

Uzaktan tetkik faaliyetleri tetkik plani igerisinde belirtilmeli ve bu faaliyetlere ayrlan siire tetkikin slresine katki olarak
dederlendirilmelidir. Tetkik plani uzaktan tetkik faaliyetlerinin gerekgelerini veya ona yapilan atiflari icermelidir. Tetkik plani
ayni zamanda teknolojilerin segimi ve nasil yonetildiklerini de igermelidir. & Remote audit activities should be specified in
the audit plan, and the time allocated for these activities should be considered as a contribution to the audit duration. The
audit plan should include the rationale for, or references to, remote audit activities. The audit plan should also include the
selection of technologies and how they are managed.

NOT Uzaktan tetkikler, tetkik zamani igindeki diger faaliyetler icin de kullanilabilir. & NOTE: Remote audits can also be used
for other activities within the audit timeframe.

4.10 Transfer Denetimler icin Tetkik Siiresinin Hesaplanmasi & Calculation of the Audit Period for
Transfer Controls

Transfer denetimler igin IAF MD 2:2023 de verilen kurallar uygulanir. & For transfer controls, the rules given in IAF MD
2:2023 are applied.

4.11 Cok Sahali Kuruluslar Igin Tetkik Zamaninin Hesaplanmasi & Calculation of Audit Time for Multi-
Site Businesses
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Belgelendirme, gbzetim veya yeniden belgelendirme denetimi yapilacak gok isletmeli kuruluslar igin érnekleme sayilari, IAF

MD 1:2018'e gore belirlenerek tetkik siiresi hesaplanir. Ayrica uygulanacak yontemler TL.04 Cok Subeli Tetkikler

Talimatinda tanimlanmistir. & The sampling numbers are determined according to IAF MD 1:2018 for multi-business

organizations that will be certified, supervised or re-certified. In addition, the methods to be applied are defined in the

TL.04 Multi-Branch Audits Instruction.

4.12 Kapsam Genisletme Denetimleri icin Tetkik Siiresinin Hesaplanmasi & Calculation of Audit Duration
for Scope Extension Controls

Kapsam genisletme; faaliyetin arttinlmasi veya tesis ekleme olarak ele alinir. Her iki durumda da ara denetimler sirasinda

kapsam genisletme yapilabilecegi gibi iki tetkik arasinda ek talep ile tetkik gergeklestirilerek kapsam genisletilebilir. & Scope

expansion is considered as increasing the activity or adding a facility. In both cases, scope expansion can be implemented

during interim audits, or additional audits can be conducted between two audits.

Kapsam genisletme denetimleri zaman ve siireleri hesaplanirken asadidaki faktorler dikkate alinir. & The following factors

are taken into account when calculating the time and duration of scope expansion audits:

1. Kurulusun kontrolu altinda yeni kapsamda is yapan kisi sayisi, & The number of people working within the new scope

under the organization's control,

2. Mevcut sertifikasyon faaliyetleri ile kapsam genisletme talebinde bulunulan kapsam benzerligi, & The similarity of the

scope of the requested scope expansion with existing certification activities,

3. Yeni faaliyetlerin gergeklestirildigi saha sayisi veya dahil edilen saha sayisi, & The number of sites where the new

activities are performed or the number of sites included,

4. Genigletilmis kapsamin yonetim sistemine entegrasyonunu gézden gegirmek igin gereken siire, & The time required to

review the integration of the expanded scope into the management system,

5. GGYS igin; Yeni kapsamda yer alan HACCP calisma sayisi, Uretim hatlar sayisi, otomasyon seviyesi, kritik kontrol noktasi

saylisl, yeni kapsamla gelen gida giivenligi tehlikeleri, & For the FSMS: The number of HACCP studies included in the new

scope, the number of production lines, the level of automation, the number of critical control points, and the food safety

hazards introduced by the new scope,

6. BGYS icin; kapsam genisletme igin kullanilan kontrollerin sayisi, ek bilgi giivenligi riskleri, & For the ISMS:

The number of controls used for the scope expansion, additional information security risks,

7. CYS, SVYS; icin yeni kapsamin risk-karmasiklik kategorileri, faaliyet alani cografi dzellikleri, eklenen gevre boyutlari, ek

uyum yukumlilikleri, & The new scope for EMS includes risk-complexity categories, geographical features of the field of

activity, added environmental dimensions, additional compliance obligations,

8. ISG icin icin yeni kapsamin risk-karmasiklik kategorileri, yeni tehlike ve riskler, ek uyum yiikiimliiliikleri,

& For the OHS, risk-complexity categories, new hazards and risks, and additional compliance obligations of

the new scope,

Yukaridaki kriterlere dayanan bir hesaplama yapabilmek igin yeni eklenen saha ve/veya kapsamlar igin artan kisi sayisi

Uzerinden ilk belgelendirmede oldugu gibi hesaplama yapilir. Hesaplama sonucu en azindan asadidaki siireleri icermelidir.

& To make a calculation based on the above criteria, the calculation is made as for the initial certification, using the

increased number of people for the newly added fields and/or scopes. The calculation result must include at least the

following periods.

Kapsam genisletme denetimi gbzetim veya yeniden belgelendirme denetimleri ile birlikte yiritullyor ise en az 0,5 a/g

olarak gergeklestirilecektir. & If the scope expansion audit is conducted in conjunction with surveillance or recertification

audits, it will be conducted with a minimum of 0.5 a/d.

Kapsam genisletme denetimi gdzetim ve yeniden belgelendirmeden bagdimsiz olarak gergeklestiriliyor ise en az 1 a/g olarak

gergeklestirilecektir. & If the scope expansion audit is conducted independently of surveillance and recertification, it will

be conducted with a minimum of 1 a/d.

4.13 Kisa Siireli denetimler igin tetkik siiresinin Hesaplanmasi & Calculation of audit period for short-
term audits

Sikayetler icin & For complaints

Bu denetimler goreviendirilen tetkik ekibi tarafindan tetkik 1 giin siireli olarak gerceklestirilir. & These audits are carried
out by the audit team appointed for a period of 1 day.

Adres Degisikligi Icin & For change of address

Adres dedisikligi durumlarinda tetkik yapilmasi gerektiginde, ilgili kurulusta, referans standardin adres degisikliginden
etkilenebilecek tiim maddeleri ile ilgili tetkik yapilacak sekilde tetkik siiresi belirlenir. & When an audit is required in case
of change of address, the duration of the audit is determined in a way that the audit will be carried out for all the articles
of the reference standard that may be affected by the change of address.

Takip Tetkikleri icin & For follow-up audit

Takip denetimleri, kurulus tarafindan, diizeltici faaliyetlerin tamamlandiginin yazil olarak bildirimi dikkate alinarak en az 1
glin olmak (izere planlanir. Diizeltici faaliyetlerin tamamlanma siiresi 2 {ic ayl gegtigi takdirde, kurulusun tim sistemi
yeniden dederlendirilecek sekilde tetkik siresi belirlenir. & Follow-up audits are planned by the organization for at least 1
day, taking into consideration the written notification that corrective actions have been completed. If the completion period
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of corrective actions exceeds 2 three months, the audit period is determined in such a way that the entire system of the
organization is re-evaluated.

Revizyon Bilgileri & Revision Information

RT\Y(; R Tarihi & Rdate Revizyon Aciklamasi & Revision Description
00 -- First broadcast (ilk yayin)
Atiflara IAF MD Serisi eklendi, Tiirkak Rehberi R.40.05 EK B deki risk gruplarina gore
01 10.04.2017 belirlenecedi ifadesi kaldirldi & The citation was added to the IAF MD Series, the
T statement that Tirkak Directory R.40.05 will be determined according to the risk
groups in Annex B was removed.
Etkin personel sayisi hesaplamasi degistirildi. KYS igin tetkik stiresi hesaplamasina risk
02 02.05.2017 kategorisi eklendi & Effective number of personnel calculation has been changed. Risk
category was added to the audit time calculation for QMS.
Tetkik slire ve zaman ayrimi yapildi. 27001 tetkik siiresi hesaplamasi degistirildi. &
03 01.05.2018 Audit time and time were separated. 27001 audit period calculation has been
changed.
04 10.04.2019 Kritik Kodlar ve tablolar Eklendi & Critical Codes and Tables Added
05 27.09.2019 IAF MD 5:2019 e gore Tetkik Siresi azaltma-arttirma faktorleri eklendi & According
T to IAF MD 5:2019, Audit Time reduction-increase factors have been added.
R.40.05 degisiklikler tanimlandi.BGYS Tetkik siresini etkiliyen faktorler tekrar
06 14.02.2020 diizenlendi. & R.40.05 changes were defined. Factors affecting the ISMS audit
duration were reorganized.
07 17.04.2020 Risk Grubu Kaldirildi. & Risk Group Removed.
KYS denetimleri igin Risk Kategorisi (yalnizca KYS) tanimi ve kapsam dahilindeki
tekrarlayan prosesler basligi altinda efektif alisan sayisi hesaplama metodu eklendi.
08 01.10.2020 & For the QMS audits, the effective employee number calculation method was added
under the definition of Risk Category (only QMS) and the repetitive processes within
the scope.
1SO 45001, ISO 27701 ve ISO 22000 tetkik siiresi belirlenmesi kurallari eklendi. Genel
09 01.06.2021 dizenlemeler yapildi. & ISO 45001, ISO 27701 and ISO 22000 added rules for
determining the audit time. General arrangements were made.
10 31.03.2022 ISO 22301 standardi igin eklemeler yapildi. & Additions were made to the ISO 22301
standard.
Genel dizenlemeler yapildi. 20000-1 eklendi. & General arrangements were made.
11 01.06.2023 Added 20000-1..
12 03.07.2023 ISO 20000-1 ile ilgili dizenleme yapildi. ISO 27001:2022 tetkiki icin not eklendi. &
o Regulation on ISO 20000-1 was made. Added note for ISO 27001:2022 audit
13 09.09.2024 22003—.1_geg|§| igin yeni kurallar tanimlandi. & New rules were defined for the 22003-
1 transition.
14 10.01.2025 50001 hesaplamalari eklendi.
15 01.05.2025 Onemli enerji kaynaklarinin %80 ini olusturan unsurlarin hesaplamaya dahil edilmesi
kural eklendi.
27006-1:2024 gegisi yapildi. Genel diizenlemeler gergeklestirildi. & 27006-1:2024
16 20.07.2025 o
transition completed. General arrangements made.
YGG karar ile dokimantasyon revizyonu sifirlanmigtir & Documentation revision has
00 20.03.2026 . L
been reset by management review decision
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